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Online Course Review and Approval Process 
 
These guidelines align with the Higher Learning Commission Guidelines for the Evaluation of 
Distance Education (On-line Learning) (2009). 
 

 #3. On-line learning is incorporated into the institution’s systems of governance and 
academic oversight. 

a. The institution’s faculty have a designated role in the design and 
implementation of its on-line learning offerings. 

b. The institution ensures the rigor of the offerings and the quality of the 
instruction. 

c. Approval of on-line learning courses and programs follows a standard 
processes used in the college or university. 

d. On-line learning courses and programs are evaluated on a periodic basis 
 
_________________________________________________________________________ 
Guidelines 

1. Faculty member gets permission from Director, Chair, or Dean to develop an online 
course. 

2. Director, Chair, or Dean requests a new Blackboard course shell, (in the test 
environment), from the Center for Distance Education so that the faculty member can 
develop the course.  

3. Faculty member develops an online course utilizing the college’s Blackboard online 
course template.  At a minimum the course will include the following: 1) a ‘Start Here’ 
module, 2) a fully developed course syllabus, to include course objectives, unit 
objectives, assessment criteria, grading rubrics, instructional activities, and 
departmental specific requirements, and 3) a minimum of 25% of course content that 
meets QM Standards. (Specialized tool applications may require advanced notice.) 
Faculty are required to demonstrate, through course documents, online course design, 
and unit modules, that the course meets QM Standards. 

4. Faculty member completes and submits self-assessment of online course using QM 
Standards Rubric to Online Review Committee (ORC). 

5. Director, Dean, or Chairperson requests ORC to review course.  
6. ORC reviews the online course design (not course content) using QM standards rubric 

and provides feedback to faculty member.  
a. Course must meet 85% of QM Standards.  
b. Courses not meeting 85% benchmark: Faculty has an opportunity to 

review ORC committee recommendations for improvement, make 
changes to course, and re-submit course for final approval within 2 
weeks. 

c. Courses meeting 85% of QM Standards are approved. 



7. All online courses will be reviewed and approved every 3-5 years as determined by the 
department. 

8. Faculty are encouraged to engage in professional development and continuous course 
improvement with the goal of meeting 100% of QM Standards for best practice in online 
teaching and learning. 

9. Timeline: Courses need to be submitted to the ORC with sufficient time to allow for a 
course review. Waiting to the last minute may prevent course approval. 

 


