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This catalog describes the curriculum, programs, and academic regulations of
Northern New Mexico College. The provisions of this catalog are not to be regarded
as an irrevocable contract between the student and the College. While every effort is
made to ensure the accuracy of the information available at the time this catalog is pre-
pared, Northern reserves the right to make changes at any time without prior notice.

The most updated version of this catalog is available online at www.nnmc.edu

Northern is astate institution. All facilities, equipment, and materials are for official
use only and may not be used for private business or benefit.

CAMPUS LOCATIONS

El Rito Campus Espafiola Campus

P.O. Box 160 921 Paseo de Ofiate

El Rito, NM 87530 Espafiola, NM 87532

(505) 581-4100 (505) 747-2100

FAX (505) 581-4130 FAX (505) 747-2180

Hearing impaired applicants should contact the Telecommunications Relay Service,
available 7 days a week, 24 hours a day at 1 (800) 659.8331.

Northern is accredited by the Higher Learning Commission, (800)621.7440, www.
hlcommission.org.

Title IX Coordinator: Interim Dean of Student Services, Northern New Mexico College,
921 Paseo de Ofate, Espafiola, NM 87532. (505)747.2269.

Section 504 ADA Coordinator; Accessibility Resources Coordinator, Northern New
Mexico College, 921 Paseo de Ofiate, Espafiola, NM 87532. (505)747.2152.

Questions concerning any portion of this publication should be addressed to the
Registrar’s office at (505)747.2148.
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General Information

HISTORY OF NORTHERN NEW MEXICO COLLEGE

Northern New Mexico College and its mission have always played an integral role
in the State of New Mexico’s goal to provide educational opportunities for its residents.

In the early 1900s the New Mexico Territorial Legislature determined that a facil-
ity was needed as a “normal school” with a primary function of training teachers for
the State’s Spanish-speaking population. The Spanish American Normal School at El
Rito opened its doors in September 1909, and celebrated its centennial as Northern
New Mexico College.

When the New Mexico Territory applied for statehood in 1912, the State Constitu-
tion (Article 12, Section 11) identified the Spanish American Normal School as one
of ten educational institutions which would be supported by the state. The Spanish
American School provided both secondary and post-secondary educational programs.

In 1953, the State Legislature changed the name of the institution to Northern New
Mexico State School and, mandating that the institution provide training not available
in public schools, implemented a secondary school curriculum. Six years later, the
Board of Regents renamed the school Northern New Mexico College. NNMC continued
to teach grades 7-12 along with the new college curriculum.

By 1961, the College was offering two-year programs in business education, general
studies, and selected vocational programs. Technical-vocational programs proved
popular, and enrollment increased due to a school-operated transportation system
which allowed the population from the surrounding rural villages to attend the school.

In 1969 the high school curriculum was transferred to a newly-created public
school district and the curriculum at the College was limited to technical-vocational
course offerings. One year later, the Board of Regents again renamed the school the
New Mexico Technical-Vocational School to indicate the changes in course offerings.

Operating under its new name, the Technical-Vocational School expanded its cur-
riculum and faculty, and developed a campus in Espafiola, approximately 30 miles from
El Rito. The school assumed the Practical Nurse program from St. Vincent’s Hospital
in Santa Fe. As educational needs in northern New Mexico evolved, educators and
legislators identified a need for a more comprehensive delivery of educational ser-
vices. In 1976 a task force was created whose membership included representatives
from the New Mexico Technical-Vocational School, the University of New Mexico, and
local school boards and citizens to assess the feasibility of establishing a community
college. The task force recommended that the University of New Mexico-Northern
Branch (at Santa Cruz) be dissolved and their academic course offerings be combined
with those of the New Mexico Technical-Vocational School. The Legislature accepted
this recommendation and provided for the expansion of the institution’s mission.

The Board of Regents soon accepted the new mission of the institution, renamed
the institution Northern New Mexico Community College, and began combining
existing programs, philosophies, and procedures in order to establish acomprehensive
community college.

The new institution was headed by a president appointed by the Board of Regents.
The programs to be offered by the new institution included associate degrees in various
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academic and occupational disciplines, certificate-granting programs in occupational
studies, special interest courses granting continuing education units (CEUs), and
other courses offered for no credit.

In 2004, legislative approval and accreditation was extended to Northern, permit-
ting it to be the first community college in the state of New Mexico to offer a four-
year degree, a BA in Elementary Education. In 2005, legislation was enacted which
permitted the college to offer four-year degrees in any programs deemed necessary
and appropriate. Northern New Mexico Community College was renamed Northern
New Mexico College.

Currently, Northern offers bachelor’s degree programs in Early Childhood and
Elementary Education, Business Administration, Biology, Environmental Science,
Electromechanical Engineering Technology and Information Engineering Technol-
ogy, Integrated Studies in the Humanities and Social Sciences, Mathematics, and
Nursing (RN-BSN).

MISSION STATEMENT

The mission of Northern New Mexico College is to ensure student success by pro-
viding access to affordable community-based learning opportunities that meet the
educational, cultural, and economic needs of the region.

VISION STATEMENT

Northern New Mexico College is a Hispanic- and Native American-serving com-
prehensive institution that will be recognized nationally for cultural sustainability,
quality student learning, and developing economically strong communities among
diverse populations.

ACCREDITATION

Northern New Mexico College is accredited by the Higher Learning Commission
(HLC). Northern gained candidacy status in 1975, full accreditation status in 1982,
and achieved the highest HLC accreditation in 2016. Northern'’s reaffirmation of
accreditation was granted for ten years (2016-2026). Moving forward, Northern has
selected Open Pathways program.

In addition to regional accreditation, Northern’s educational offerings are accred-
ited or approved by other agencies, including:

The Bachelor of Engineering in Information Engineering Technology Program is
accredited by the Engineering Technology Accreditation Commission (ETAC) of
ABET, www.abet.org. Accreditation is proof that the quality of an academic program
meets the standards of the profession.

The Baccalaureate Degree in Nursing at Northern New Mexico College was recently
re-accredited by the Commission on Collegiate Nursing Education for 10 years (One
Dupont Circle NW, Suite 530, Washington, DC 20036, (202.887.6791).

The Associate Degree Nursing (ADN) program is nationally accreditedby the Accred-
itation Commission for Education in Nursing (ACEN), 3343 Peachtree Road NE, Suite
850, Atlanta, Georgia 30326, www.acenursing.org/commission-actions-spring-2017/
(404) 975-5000.
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The College of Education is accredited based on the Council for the Accreditation
of Educator Preparation standards (CAEP, www.ncate.org) .

The College of Business Administration’s bachelor’s and associate degree programs
are accredited by the Accreditation Council for Business Schools and Programs
(ACBSP, www.achsp.org).

Northern’s occupational courses are approved by the New Mexico State Department
of Public Education and the Barbering, Cosmetology programs are approved by their
respective state licensing boards.

State approval for benefits under Title 38 USC for veterans and other eligible per-
sons has been granted by the New Mexico Veterans Service Commission.

Those wishing to review or verify the above statements concerning accreditation
should contact the Office of Institutional Research at 505.747.2118.

PHYSICAL SETTING

Northern has campuses in Espafiolaand El Rito. In addition, Northern also regularly
offers classes upon request at other communities within its service area.

The Espafiola campus is an attractive thirty-acre tract which runs from state high-
way 85 to the banks of the Rio Grande. From anywhere on campus one may appreciate
the panorama of the Sangre de Cristo and Jemez Mountain ranges.

The surrounding area offers a wide range of outdoor recreational activities such as
boating, swimming, fishing, hunting, camping, and skiing. Espafiola is the center of
commerce for the area which has a growing population of approximately 35,000. The
Espafiola campus is located 25 miles north of Santa Fe and 40 miles south of Taos.
The Espafiola campus consists of eleven buildings dedicated to classrooms and labs,
plus a gymnasium.

The El Rito campus is 32 miles north of Espafiola on a sixty-acre tract on the south-
ernmost slope of the San Juan Mountains at an elevation of 6,600 feet. Adjacent to the
campus is the scenic and peaceful village of EI Rito which is located at the entrance of
the vast Carson National Forest. This forest is known for its excellent fishing, hunt-
ing, and camping sites. Fifteen miles to the east is the village of Ojo Caliente, which is
famous for its hot mineral springs and related resort facilities. Eighteen miles to the
northwest is Abiquiu Lake, which is a prime water recreation area.

Undergraduate Admissions

ADMISSIONS

Northern has an open admissions policy for any person who can benefit from the
instructional programs offered by the College. No applicant will be denied admission
on the basis of race, color, creed, age, sex, sexual orientation, religion, national origin,
physical handicap, or marital status. However, because Northern is a post-secondary
institution, we do have restrictions on admission for those who have not yet gradu-
ated from high school.

Detailed information concerning deadlines for submitting applications for admis-
sion appear in each semester’s Schedule of Classes and at www.nnmc.edu.
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USE OF SOCIAL SECURITY NUMBERS

Northern does not use individual Social Security Numbers as a means of identifica-
tion; the College issues student ID numbers generated by its administrative software as
its primary identification system. The College requires that Social Security Numbers
be supplied in order to comply with various state and federal reporting requirements
(e.g. financial aid). In no instance will an individual’s Social Security Number be dis-
closed to other parties for any purpose without the written consent of the student.

GENERAL POLICIES

If you wish to obtain a degree or certificate from Northern, you may apply for regular
admission status* and must show that you:

1. have received adiploma from a public or private high school/home school (home
school graduates must be at least 16).

Note: a Certificate of Completion or Attendance from a high school is nota diploma.
Ifyou present a Certificate of Completion/Attendance, you will be classified in Non-
Degree status until such time as you earn a High School Equivalency (HSE) credential.

2. have received a High School Equivalency (HSE) credential; or

3. are a transfer student in good standing from another accredited college, uni-
versity, or other post-secondary institution. If you are on academic probation or
suspension at another institution Northern New Mexico College will also place you
on probation until you have met satisfactory academic standards.

* Admission in regular status amounts to “matriculation,” which is a formal accep-
tance by the college of your qualifications to pursue a degree or certificate. You may be
matriculated at only one college at a time. Therefore, if you are already matriculated
at, for example, New Mexico Highlands University, regular status at Northern would
not be appropriate; you would then seek admission to Northern in Non-Degree status.

Until all required transcripts are received at the Office of Admissions, your applica-
tion will remain in “incomplete” status.

DECLARING A MAJOR AND CHANGING A MAJOR

If you are declaring a major for a certificate or associate degree, you will achieve
matriculation (final admission status) when we have received official transcripts
from every institution you have previously attended. If you have never attended col-
lege before, a copy of your high school or HSE credential will suffice. If you will be
seeking financial assistance, you will have to supply an official transcript showing HS
graduation or HSE credential. The fact that one or more colleges consolidate courses
from other colleges onto their transcripts does not mean that you can choose which
transcripts to have sent to Northern—official transcripts from all post-secondary
institutions/schools are required must be submitted to NNMC'’s Office of Admissions.

Some programs have their own special admission standards (e.g., Nursing, Educa-
tion, Engineering); when you apply to the college for those majors, you will be consid-
ered a“tracking” student until such time as the department/college informs the Office
of Admissions that you have applied to and been accepted to that specific program.

If, once you have started classes, you decide to change your major it will be your
responsibility to inform the Office of the Registrar in writing by submitting a properly
completed Change of Major form with the appropriate signatures. Again, if the new
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department or college has its own application process, you will revert to a “tracking”
status until your application has been accepted by that entity.

This is a very important process when it comes to graduating. At Northern, you are
eligible to graduate under the terms of the catalog which you began your major or
under any subsequent catalog under which you may be eligible, given that you haven’t
“stopped out.” Your eligibility does not begin when you decide you have chosen the
major; it begins only after the proper form has been approved and input to the student
information system.

If you have “stopped out” (not attended for more than one academic year), you
will have to submit an application for readmission when you return to Northern. At
that time, no matter what major you declare, your eligibility status starts with the
current catalog. You would no longer be eligible to follow any catalog for which you
had previously been eligible.

FIRST-TIME-ANY-COLLEGE (FTAC) STUDENTS

If you have demonstrated eligibility through HS graduation or High School Equiva-
lency (HSE) credential, your application will be processed as incomplete until you
presenta copy of your official transcript (for high school graduates) or an official HSE
credential, plus ACT or SAT scores or Course Placement Evaluations.

TRANSFER STUDENTS

If you are in good standing at the last college attended, you are eligible to attend
Northern in either regular or non-degree status, depending on your interests and needs.
Good standing means that you are not on an academic or disciplinary suspension.

We require thatyou list on your application for admission all colleges attended, with
dates, and degrees earned and, if you choose to attend in regular status, we require
that you have each college or other post-secondary school you have attended send us
an official transcript.

If, before you register, analysis of your transcript(s) does not show either that you
have completed or that you qualify for college-level English or math, your applica-
tion will be considered as incomplete, pending receipt of adequate Course Placement
scores.

If you are not in good standing, you are not automatically eligible to apply for
admission to Northern. You may complete the application form and attach toitalet-
ter of appeal addressed to the Director of Admissions. In your letter, you must state
what caused the lack of good standing and how you plan to maintain good standing
while at Northern. To facilitate your appeal, attach a copy of the transcript on which
the Suspension is recorded. Your appeal will be processed and you will be notified of
acceptance or denial. If your appeal is granted you will be placed on Academic Proba-
tion until you meet satisfactory academic standards.

Until all transcripts have been received at the Office of Admissions, you will not
be able to qualify for financial aid or be able to graduate: your admission status will
remain Incomplete

INTERNATIONAL STUDENTS

Northern is approved by the United States Customs and Immigration Service
(USCIS), adivision of the Department of Homeland Security, to issue 1-20s for those
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applicants who meet our requirements. Most, but not all, degree programs are avail-
able for those seeking a student (F-1) visa.

If you are a non-immigrant alien who wishes to apply to Northern, please contact
the Director of Admissions (forona@nnmc.edu) for the necessary forms, or download
the special application form from our web site at www.nnmc.edu.

Proof of English language competency is required before being accepted to the Col-
lege; only those who have graduated from a U.S. high school or college will be exempt
from this requirement. Refer to the special application packet for details/choices of
test instruments. This packet is available online at www.nnmc.edu.

The Designated Service Officer at Northern is the Director of Admissions (admis-
sions@nnmc.edu or 505.747.2111).

READMISSION

If you have previously been a student at Northern other than as a high school stu-
dent, and if it has been at least one academic year since your last attendance, you will
have to re-apply for admission. If your status has not changed since your last atten-
dance, no paperwork other than a new application will be necessary; however, if you
are re-applying for regular status and have been to another college in the meantime,
you must have an official transcript sent from each such college. When all required
documentation has been received, the Office of Admissions will determine if you will
need to provide Course Placement Evaluation scores before granting regular status.
Until everything is in order, your admission status will be classified as Incomplete.

If you re-apply in Non-degree status, you only need to complete the Non-degree
Application Form.

NON-DEGREE

This status is for those over the age of 18 who do not meet or do not wish to meet
the criteria for matriculation (regular status). If you are accepted in this status, you
may later apply for regular status when you can demonstrate that you have met the
requirements. If you have attended any college other than NNMC you must have all
transcripts sent from those schools if you are moving from non-degree status to degree
seeking status. Please note that no type of financial assistance is extended to students
in non-degree status.

CONCURRENT ENROLLMENT

Concurrent enrollment is a term used to define a relationship existing between
public or private school districts and/or other high school students who do not place
into college level courses but would otherwise like to enroll in a class, and public col-
leges and universities in New Mexico. If you are in grades 9-12, carry a 2.00 minimum
cumulative high school GPA, and have tested into at least ENG 108N, MATH 100N,
and RDG 108N, you may apply for admission.

If you are still in high school, you must use the Application for Admission for Stu-
dents Still in High School.

In case you should disagree with either your high school or Northern concerning
your selection and/or admittance, each entity has set up a formal appellate process.
To appeal at the college level, contact the Director of Admissions; at the high school
level, contact your counselor.
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DUAL CREDIT

Studenteligibility and enrollment in dual credit courses is based on your high school
counselor’s approval and placement scores, or other test instruments approved by
Northern or by completion of course prerequisites.

Ifyou are enrolled in a public school district (or one of its charter schools), oraBIA
school and if you qualify for college-level courses after being admitted to the college,
you will be eligible for Dual Credit enrollment, which means that the college will cover
your tuition and general fees, your public school district or BIA school will buy and
loan you the required textbooks, and you and your parents will be responsible for
transportation and any non-general fees (e.g., lab, course, or media fees). In order for
you to participate in the Dual Credit program your high school counselor must sign
off on a special form (Dual Credit Request Form), which you will bring to Northern’s
Office of Admissions in order to enroll. Completion of that form guarantees credit
both toward high school graduation and toward a college degree at Northern.

If you wish to enroll in any course which is not approved by your school district
(including remedial courses), you and your parents will be responsible for all costs
associated with such enrollment.

If you are enrolled in a private high school (including home school), after admission
to the college you may enroll in those courses for which you meet the prerequisites.
If you fall into this category, you and your parents will be responsible for all costs
associated with such enrollment.

EARLY ADMISSION OF PUBLIC HIGH SCHOOL STUDENTS
FOR FULL-TIME ATTENDANCE

If you are a high school senior with a 3.00 cumulative grade point average (based
ongrades 9 through 11) and wish to apply for admission as a full-time student in your
senior year, you must have parental permission (if under 18) and a release from your
school district (if public) or high school (if private).

In other words, there must be general agreement among the school, your parents/
guardians, and yourself that trading high school for full-time college attendance is
the most appropriate educational goal for you. This status will not preclude your high
school from counting the college credits you earn against the requirements for earning
a high school diploma. That will be a decision made by your district.

To accomplish this, you will need to have your high school send Northern an official
transcript showing your coursework from grades 9 through 11. If you are admitted under
this special status but your high school will not use Northern credits toward graduation,
we encourage you to work toward earning an HSE credential as soon as possible while
you are enrolled in college credit courses. Although you do not have to do so, it is to your
benefitin the long run to complete an HSE credential while attending college classes.

ADMISSION FOR THOSE WHO DO NOT OTHERWISE QUALIFY

Ifyou do not otherwise qualify for admission to Northern, you may provide a writ-
ten appeal of Northern’s admission policies to the Director of Admissions, providing
such evidence as may be required by that official. If the Director of Admissions does
not grant your appeal, you would then have the right to appeal to Northern’s Academic
Standards Committee, a Faculty Committee. If the committee hears your appeal, you
must be present at the hearing. A favorable recommendation from that committee

NORTHERN New Mexico College FALL 2018 —SUMMER 2019 Catalog n 11



could permit admission in an appropriate status, with enrollment in appropriate
courses, as determined by Course Placement Evaluation scores.

SPECIAL PROGRAM REQUIREMENTS

Admission to the college does not carry with it admission to all certificate or asso-
ciate degree programs of study. You should check with the department chairpersons
or program directors of specific programs for admission criteria to their programs.

BACCALAUREATE PROGRAM ADMISSION STANDARDS

In addition to the minimum standards established for admission to its certificate-
granting and associate degree-granting programs, Northern has set additional stan-
dards for those desiring to enter its four-year baccalaureate degree programs.

See the standards for matriculation to each program as shown in the degree sec-
tion of this catalog. In general, you must have completed at least the 38-39 credits of
the College’s General Education Common Core, and have at least a 2.50 cumulative
grade point average (excluding any remedial courses) before being eligible to apply
for acceptance to these programs.

TRANSFER AMONG NEW MEXICO HIGHER EDUCATION INSTITUTIONS

To facilitate transfer of students and course credits among New Mexico’s colleges
and universities, the state’s public institutions of higher education are required to
accept in transfer the courses taken within approved modules of lower-division course
work and apply them toward degree requirements. Several transfer guides have been
developed through collaboration of New Mexico’s public post-secondary institutions,
consistent with requirements of state law (21-1B, NMSA 1978). Students enrolling for
first-year or second-year study at a New Mexico institution who wish to prepare for
possible transfer into a degree program at another institution are advised to take these
courses during their freshman and sophomore years. [Refer to the New Mexico Higher
Education Department website at www.hed.state.nm.us for complete lists of courses.]

STUDENT RESPONSIBILITY

New Mexico’s colleges and universities have collaborated to produce guides to assist
students who plan to transfer before completing a program of study. Course modules
are designed to help you select courses carefully so that they may transfer with little
or no loss of credit. However, planning for effective transfer with maximum efficiency
is ultimately your responsibility. Responsible transfer planning includes early and
regular consultation with the intended degree-seeking institution to assure that all
pre-transfer coursework will meet the requirements of the desired degree.

TRANSFERABLE LOWER-DIVISION
GENERAL EDUCATION COMMON CORE

Students enrolling for first-year study who have not yet selected either an academic
focus or the institution where they wish to graduate are advised during their freshman
year to take courses outlined in the Lower Division General Education Common Core.
For students enrolled at any public institution in New Mexico, the following courses
are guaranteed to transfer to any other New Mexico public college or university, and
apply toward associate and baccalaureate degree program requirements. Students
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should consult advisors at their current institutions regarding which specific courses
fit these categories. Students preparing for careers in engineering, health sciences,
or other profession-related fields are advised that some of this coursework may not
transfer toward general education requirements but in most cases will apply toward
elective requirements

AREA I: COMMUNICATIONS / SELECT 9 SEM CR

(a) College-level English Composition 3cr
(b) College-level Writing (a second course

building on the above) 3cr
(c) Oral Communication 3cr

AREA II: MATHEMATICS / SELECT 3 SEM CR
(a) College Algebra 3cr

(b) Other math course at/above level
of College Algebra

AREA I11: LABORATORY SCIENCE / SELECT 8 SEM CR

(a) General Biology, with laboratory 4-8cr
(b) General Chemistry, with laboratory 4-8cr
(c) General Physics, with laboratory 4-8cr
(d) Geology/Earth Science, with lab. 4-8cr
(e) Astronomy, with laboratory 4-8cr

AREA 1V: SOCIAL & BEHAVIORAL SCIENCES / SELECT 6-9 SEM CR
(a) Economics (Macro- or Microeconomics) 3 cr

(b) Introduction to Political Science 3cr
(c) Introduction to Psychology 3cr
(d) Introduction to Sociology 3cr
(e) Introduction to Anthropology 3cr

AREA V: HUMANITIES AND FINE ARTS / SELECT 6-9 SEM CR

(a) Introduction to History Survey 3cr
(b) Introduction to Philosophy 3cr
(c) Introduction to courses in history, theory,

or aesthetics of the arts or literature *3cr

Total to be selected = 35 semester hours

TRANSFERABLE LOWER-DIVISION
64-HOUR TRANSFER MODULES

Students who have selected a field of study but have not yet selected the college
or university where they wish to earn their baccalaureate degree are advised to take
courses outlined in one of the Lower-Division 64-hour Transfer Modules during their
freshman and sophomore years. For students enrolled at any public institution in New
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Mexico, these courses are guaranteed to transfer to any New Mexico university and
apply toward bachelor’s degree program requirements. Students should consult advi-
sors at their current institutions regarding which specific classes fit these categories.
Lower-Division Transfer Modules presently exist for:

Business Social/Behavioral Sciences
Biological Sciences Physical Sciences
Engineering Early Childhood Education
Teacher Education Criminal Justice

Modules for additional areas of study are being developed. Copies of Transfer Mod-
ules listed above may be obtained at Northern’s Student Advisement Center or from
the web site for the institution to which you intend to transfer.

Students who have selected a field of study and/or the institution from which they
wish to graduate are advised to consult the transfer guide or catalog for that institu-
tion for more current and detailed advice to guide their course selection. Copies of
formal transfer guides are available

TRANSFER OF CREDIT AND AWARDING OF CREDIT
THROUGH EXAMINATION

Northern recognizes that there are many ways in which college credit may be
amassed and, in an effort to maximize the opportunities available to its public, has
adopted the following policies:

A. Academic credit may be granted upon:

1. the completion of any of Northern’s credit-bearing classes with a grade of “C-”
or better. Academic credit in this context refers to credit accepted against courses
required for graduation in your declared major.

2.receiptat Northern of an official transcript from another regionally or nation-
ally accredited college or university showing successful completion of an equivalent
credit-bearing course. Grades from other institutions are not accepted; grades of
TR are posted. At the time your admission status has been finalized with the receipt
of all required college transcripts, your transcripts will be sent from the Office of
Admissions to the Office of the Registrar to be evaluated and appropriate credit
posted to your official Northern record.

Note: Northern does not accept every course in transfer. We consider only those
courses required for graduation in your declared major or to establish prerequisites.

3. receipt at Northern of official AP/CIE/CLEP/DSST scores which meet mini-
mum cut-off scores as listed on the following page.

Advanced Placement (AP): minimum score = 3, English = 4
AP exam title and credit allowable:
Art History = ART 107 (3) & ART 211 (3)
Biology = BIOL 201/L (4) & BIOL 202/L (4) *
Calculus AB or BC = MATH 162 (4)
Chemistry = CHEM 121/L (4) & CHEM 122/L (4)*
Computer Science A= CS 132 (3); Computer Science B=CS 142 (3);
Computer Science C++=CS 200 (3)
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Economics = ECON 200 (3)

English=ENG 111 (3) & ENG 112 (3)

Government & Politics = PSCI 200 (3)

Physics B=PHYS 121/L (4) & PHYS 122/L (4) *

Physics C=PHYS 215/L (4) & PHYS 216/L (4) *

*must include lab experiences

Psychology = PSY 105 (3)

Spanish = SPAN 201 (3) & SPAN 202 (3)

Statistics = MATH 145 (3)

Studio Art = ART 110 (3)*

*Additional 3 credits available upon portfolio evaluation

US History = HIST 161 (3) & HIST 162 (3)
University of Cambridge International Examinations (CIE): Northern will grant
credit for grades of A-C on A & AS level examinations, as appropriate to degree
requirements.
College Level Examination Program (CLEP): Subject examinations are adminis-
tered by the Student Success Center. At the time of publication of this catalog,
the fee is $72.00 per test (payable to CLEP), plus a $15.00 administrative fee
(payable to Northern). Call 505.747.2164 for details. These examinations are
computer-based.

CLEP Subject Exams:
Principles of Management (46) BA 240 (3)
Introduction to Marketing (50) BA 251 (3)
Introduction to Business Law (50) BA 300 (3)
Principles of Macroeconomics (44) ECON 200 (3)
Principles of Microeconomics (41) ECON 201 (3)

Freshman College Comp. (44) ENG 111 (3)
(Essay is required)

Analysis & Interp. of Lit. (50) ENG 112 (3)

American History | (50) HIST 161 (3)

American History 11 (50) HIST 162 (3)

College Algebra (46) MATH 130 (3)

College Algebra (50)* MATH 150 (3)

*(A score of 50 or better will earn credit for 130 & 150)

College Algebra/Trigonometry (61) MATH 155 (3)
(A score of 61 will earn credit for 150 & 155)

Calculus w/ Elem. Functions (47) MATH 162 (3)
American Government (50) PSCI1 200 (3)
General Psychology (50) PSY 105 (3)
Human Growth & Development (50) PSY 290 (3)
Introduction to Sociology (50) SOC 101 (3)

College Spanish I & 11 (50) SPAN 101/102 (6)
(A score of 50-62 will earn 6 cr)
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College Spanish I and 11 (63)

SPAN 201/202 (6)

(A score of 63 or better will earn 12 cr.)

DSST (DANTES) SUBJECT EXAMS:

The following DSST exams are made available at the Testing Center in Student
Services. The cost per test is $80 (payable to The Chauncey Group), plus a $15.00
administrative fee (payable to Northern). Call 505.747.2164 for details.

Business Mathematics (48) BA 205 (3)
Criminal Justice (49) CJ1110orCJ132(3)
Here’s to Your Health (48) HPER EI. (3)
Resource Management (46) BA360 (3)
Introduction to Business (46) BA 220 (3)

Int. to Law Enforcement (45) CJ2110rCJ221(3)
Lifespan Develop. Psychology (46) PSY 290 (3)

Mgmt. Information Systems (46) BA 242 (3)
Organizational Behavior (48) BA 313 (3)
Principles of Finance (46) BA 310 (3)
Principles of Statistics (48) MATH 145 (3)
Principles of Supervision (46) BA 240 (3)

4. receipt of aveteran’s DD-214 and/or DD-295 which provides sufficient infor-
mation to allow an evaluation of prior training and experience during military
service against Northern’s degree requirements. American Council on Education
(ACE) guidebooks are used for the evaluation of such credit. Credit is subject to
departmental approval against major requirements.

5. official transcripts and/or certificates of completion from entities recognized
in The National Guide to Educational Credit for Training Programs (ACE) or in
College Credit Recommendations: The Directory of The National Program on Non-
collegiate Sponsored Institutions (New York Board of Regents).

6. documented completion of one/more of the following:

NM Law Enforcement Academy (31 cr)*
BIA Law Enforcement Academy (27 cr)*
* Includes 2 crs HPER Electives + CJ courses.

You may find more information in the academic section of this catalog, under
the AAS-Police Science degree.

7. successful completion of one of Northern’s approved Locally-Developed Sub-
ject Examinations [see the Registrar for further details]. Note: This type of examina-
tion does not extend to college-level courses which fall into the category of being
part of the General Education Common Core.

8. receipt of an acceptable transcript showing courses taught at non-U.S. colleges or
universities for which an adequate determination can be made by the Registrar as to
the equivalency of the course content and satisfactory progress based on Northern’s
standards.

9.receiptofacurrent CRT card. Credit will apply in substitution for PHYS 121/L
in the AAS in Radiation Protection only.
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10. Credit for non-required courses or for Community Service/Continuing Edu-
cation (CEU) courses is not granted.

B. In general, Northern imposes no maximum limitation on the number of credits
which may be accepted in transfer or by means of nationally standardized testing.
Specific programs, however, may establish time cut-offs for the acceptance of credit
which had been earned in the past. This is to ensure that the course competencies that
you possess are not out of date. Baccalaureate programs may impose limitations on
how many credits can be accepted in transfer against upper-division requirements.
Any such restrictions are clearly defined in Northern’s catalog and/or in the individual
programs’ handbooks.

C. Any student may at any time submit official scores based on such nationally
standardized tests as CLEP/DSST without respect to the student’s status of matricula-
tion or the number of terms completed at Northern. Credit will be posted only if the
student is in degree-seeking status.

COMPLAINT PROCEDURE FOR TRANSFER STUDENTS

All New Mexico public post-secondary institutions are required to establish poli-
ciesand practices for receiving and resolving complaints from students or from other
complainants regarding the transfer of coursework from other public institutions in
the state. A copy of Northern New Mexico College’s complaint policy may be accessed
online on Northern’s website at www.nnmc.edu. If you have not received satisfaction
from internal college processes, you may contact the New Mexico Higher Education
Department, 2048 Galisteo Street, Santa Fe, NM 87505-2100, 505.476.8400 (http://
hed.state.nm.us).

CLASSIFICATION OF STUDENTS

As a student, you are classified as a freshman, sophomore, junior, or senior based
on the number of credit hours you have earned toward your declared degree, whether
inresidence at Northern, through standardized testing, or in transfer from other col-
leges. For all practical purposes, these credits include any remediation you may have
taken. The breakdowns on these classifications are:

Freshman 1.00to32.9cr
Sophomore 33.0to67.9cr
Junior 68.0 to 100.9 cr
Senior 101.0t0o 999.9 cr

These classifications are used for reporting to state and federal agencies, as well as
for financial aid purposes.

STUDENT EMAIL ACCESS REQUIRED FOR ALL NNMC STUDENTS

All students who have completed the application process and have been assigned
a Student ID number will, at the same time, receive a student email account which
is accessible by clicking on myNNMC on Northern’s home page, www.nnmc.edu. You
must do a one-time activation of your Eagles email, and then you can participate in
the payment plan and receive all broadcast messages concerning course cancella-
tions, closings or delays because of bad weather, etc. Your nnmc.edu email account is
the college’s official means of communication. All college-related information will be
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sent to you via this email account. It is your responsibility to check your nnmc.edu
email account regularly for information being sent out from various departments
at the college. If you have forgotten your nnmc email password, please contact IT
Services at 505-747-2259

ADMISSION / RE-ADMISSION OR RESIDENCY CLASSIFICATION APPEAL

If you have applied to the College for admission, re-admission, or for classification
of residency and believe that the Office of Admissions & Recruitment and/or the
Registrar has not adequately fulfilled its responsibilities in any of these areas, you
may appeal by:

1. Providing the Director of Admissions & Recruitment with a letter of appeal, stat-
ing in detail what you believe to be inappropriate or incorrect about the decision. If
the Director upholds your appeal, you will be admitted or re-admitted, as appropriate.

2. If, after your residency classification has been assigned, you feel that the admis-
sions office has made a wrongful determination, contact the Classification Officer
(the Registrar) to appeal. If you are still not satisfied, you may direct a written letter
of appeal to the Chairperson of the Student Appeals Committee. According to state
law and the New Mexico Higher Education Department, Northern’s appellate process
isyour last recourse prior to the courts (citation: HED Rule 910.10, effective 6/19/92).

Enrollment

STUDENT ADVISEMENT CENTER

The Student Advisement Center (SAC) serves all freshmen students, provides new
student orientation information (required), assistance for all non-degree declared
students, and individuals needing academic advisement. Mandatory advisement is
required for all FTAC’s (first time any college) students during their first three semes-
ters. Northern offers a variety of advising resources such as Accessibility Resource
Center (ARC), Veteran’s Resource Center Advisor, Native American Student Advisor
and Faculty Advising.

COURSE PLACEMENT

In order to be placed into the appropriate Math and/or English courses students
must either take a course placement exam or provide ACT/SAT test scores that are no
more than two years old. Northern currently offers course placement testing through
the Student Success Center. Please contact us at (505) 747-2164 for more information
or to schedule an appointment.

You are not required to provide course placement evaluation scores if:

1. You are a transfer student who has received grades of “C-" or better in the equiva-
lent of Northern’s MATH 130 or ENG 111 or higher; or

2. You apply in non-degree status; or

3. You can provide appropriate-level ACT, SAT, or ACCUPLACER evaluation scores
which are no more than 2 years old.
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Northern uses the following ACCUPLACER, ACT and SAT scores for course placement.

ACCUPLACER
I T

ENGLISH
ENG 108 0-3 0-13 0-350
& RDG 108
ENG 109 4 14-17 360 - 420
ENG 109 5 <75
ENG 111 5 75+ 18+ 430+
ENG 111 6+
MATH Arithmetic Elementary College

Algebra Algebra
MATH 100NL* 0-49 0-12 0-330
MATH 100 50+ 0-40 13-14 340 - 360
MATH 130L 50+ 41-67 14-16 370 - 410
MATH 130 68 -84 17-21 420-530
MATH 145/150 85+ 0-44 22-24 540 - 590
MATH 155 45-79 25-26 600 - 650
MATH 162 80+ 27-36 660 - 800

* These courses are below the threshold set for financial aid eligibility. .

Note that testing above arequired course into the next higher level does not relieve
you of the necessity to take the lower course if it is itself required for graduation.

Visit the Student Services Area or call 747-2164 for inquiries. We strongly suggest
that you take advantage of test-prep materials available in Student Services before
you test.

Ifyou are not satisfied with your scores, you may re-test, but you will need to wait
aminimum of one day and will be charged $12.00 for the re-take of the exam.

REGISTRATION

Registration for Summer and Fall begins in the middle of April; for Spring, in late
October/early November. We encourage you to register as early as you can—and to do
soonline. Dates for registration activity appear in each session’s Schedule of Classes.
First-time-any-college students must attend New Student Orientation in order to
register. All registration holds (academic advisement, financial, incomplete admis-
sions) must be addressed by the student and cleared by the appropriate NNMC office
before a student can register.

If you wish to register for short courses, you must do so by midnight of the Sunday
before the course starts.

Deadlines for course enrollment and changes in enrollment (i.e., dropping and with-
drawing) vary based on the length of an individual course’s Part of Term (POT). Detailed
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information on each different POT appears in each term’s Schedule of Classes. It is
important to review this information before you attempt to enroll. You must meet the
deadlines.

Enrollment Limitations

GRADUATING IN A REASONABLE TIME

In order to complete a program within the norm (2 years for an associate degree
or 4 years for a bachelor degree), you need to enroll for 16-18 credits per semester
(not including summer sessions and not including any remediation courses which
may be required).

CHANGES IN ENROLLMENT

Once you have registered for classes you may find it necessary or desirable to change
your schedule. Northern permits such changes if they take place within the time
frame specified in the published catalog and/or schedule of classes; i.e., the first week
of a regular semester or the first two days of a summer session. This activity usually
involves dropping from one class and enrolling in another; however, you may wish to
drop only one class or drop all classes.

You should always discuss dropping or withdrawing from a course with your aca-
demic advisor as well as your financial aid advisor. To drop your last class for the
semester you must see your academic advisor; check with financial aid and complete
the withdrawal with the Office of the Registrar.

A special time limit for moving from one level of English, math, or foreign language
is described in the section entitled “Vertical Transfer.”

VERTICAL TRANSFER

Northern recognizes that no diagnostic test (such as its ACCUPLACER, ACT, etc.)
is foolproof in making a decision about which level of English or math is appropriate
for any given student. For that reason, if you or your instructor find that you are in the
wrong level of English, Math, or Spanish during the first two weeks of a fall or spring
semester, you may request movement to the next higher or lower level. This move-
ment must take place by the end of the second week of instruction, and the gaining
instructor must be willing to accept you into the new class.

Note also that this policy does not allow you to move, for example, from an English
course to a history course, only vertically within the same academic discipline. Vertical
transfer during a summer session must take place by the end of the first week of the
session. Contact the Registrar’s Office for assistance with vertical transfer.

ENROLLMENT VERIFICATION

Northern New Mexico College has authorized the National Student Clearinghouse
to provide enrollment verifications. The National Student Clearinghouse can be
contacted at:
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Web: www.enrollmentverify.org

Mail: National Student Clearinghouse
2300 Dulles Station Boulevard, Suite 300
Herndon, Virginia 20171

Note thatitis possible to verify only what you have done or are now doing, not what
you intend to do. In other words, you may register in May or July for Fall courses;
however, you cannot certify your enrollment for courses before the first day of class
inany given term.

ATTENDANCE

You are expected to attend all meetings of courses in which you have enrolled. The
opportunity to make up class work or examinations missed through absences is at the
discretion of the instructor. Each instructor establishes attendance requirements for
the course and informs students in writing at the beginning of the course by providing
them with a copy of the course syllabus.

If you know that you will miss several class meetings because of unforeseen cir-
cumstances, you should inform the instructor (of each course) as soon as possible.

If you are funded through any outside agency, you may be subject to additional
attendance requirements or reporting.

Important: Certain departments (e.g., Nursing, Engineering) and certain courses
have special policies on attendance which can be found in the handbooks for those
departments and in their course syllabi.

ADMINISTRATIVE WITHDRAWALS

Although the College recognizes that students must exercise their responsibil-
ity to attend and satisfactorily complete courses, it also recognizes that sometimes
circumstances come into play that prevent the proper exercise of that responsibility.
When itisevident that such circumstances exist, the College will exercise its authority
to administratively withdraw the student from courses. Some circumstances which
would warrant this action on the part of the College might include a death or sudden
serious illness in the immediate family, incarceration, or military activation. In such
circumstances, the Registrar will exercise the responsibility for the student as soon
as the situation becomes known.

Northern’s policy concerning military activation and deployment permits the
Registrar, upon receipt of a copy of the student’s orders, to drop the student from all
courses or, if requested by the student, arrange for Incomplete grades to be entered to
the record (if appropriate). Our policy is to protect the GPA of such individuals who
have been called to active military duty. This same policy covers firefighters activated
in the exercise of their profession.

The College also recognizes other situations in which it must exercise its own
authority to withdraw students from the College. Examples of such situations might
include the failure by a student to complete the payment process, the falsification of
admission documents, the failure to reveal previous attendance at other colleges/
universities, or a serious violation of the Student Code of Conduct.
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Center for Distance Education

Northern New Mexico College offers online courses as an alternative to the tradi-
tional campus experience. Individuals who have scheduling problems, work full-time,
or live at adistance from campus may want to consider taking an online class. Online
and blended or hybrid courses are taught on a semester basis for college credit, and
follow the regular Northern course schedule. All Northern admissions and registration
deadlines, policies, tuition and procedures apply. Consult the College’s course catalog
to determine what format best suits your learning style.

HOW TO BECOME A SUCCESSFUL ONLINE COLLEGE STUDENT

First Day of the Semester

Log into the NNMC Blackboard®© web site on the first day of class making sure
you have an Eagles Email Address, Eagle ID and required password plus purchase or
rent any course related materials such as a textbook or E-Book. Please note: unless
indicated otherwise by your instructor access to online courses will not be available
until the first day of the semester.

Blackboard Orientation

It is expected that all online students who need Blackboard assistance enroll in
NNMC's Blackboard Student Orientation (http://nnmc.blackboard.com) located on
your My Courses Welcome Page. This brief tutorial provides an overview of Blackboard
and contains short “how to” instructional film clips designed to help you navigate your
Blackboard student account.

Student Commitment

NNMC students taking online courses are expected to spend two hours of study
per credit hour enrolled. They are also expected to participate in class, keep up with
coursework, keep track of assignments and due dates, connect with instructors, and
interact with classmates. Self-direction, time management, and a dedicated study
space are highly recommended.

Student Participation

Active interaction with your fellow online students and instructor is very important
especially when you have questions. Make sure you have your instructors contact
information and most important download a copy of the course syllabus and semester
course calendar.

What does a student need to know to take an online course?

Working knowledge of Windows or Mac OS

Experience with copying, saving computer files and understanding how to upload
completed assignments to Blackboard using either a Windows or MAC OS tablet/
chrome book or smart phone

A computer with all current software updates for running web browsers such as
Firefox, Google Chrome, or Safari with the ability to stream video and audio.

Your course may also require hardware such as a headset with a microphone.
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For course-specific computer requirements make sure you read the course syllabus
found in your Blackboard course site.

Internet Access

Online courses perform best on a high speed Internet connection. Cable and DSL
connections improve the user’s experience with the course. NNMC'’s Ben Lujan
Library offers an excellent study venue for completing online assignments with its
array of computers, wireless Internet access, private study rooms and flexible hours
of operation.

The Center for Distance Education provides technical/training assistance for stu-
dents using Blackboard. Please email distanceed@nnmc.edu, or phone our Distance
Education Support Line 505.747.5428 to set up an appointment, or visit the Center
for Distance Education at www.nnmc.edu (Academics menu).

Undergraduate General Curriculum
Requirements and Academic Policies

Every degree or certificate at Northern is structured to provide a certain minimum
spread of knowledge and competency for our graduates. In general, if you receive a
diploma in a certificate program from Northern, you will have been provided all the
job skills and the minimal level of competency in English and mathematics that will
be required to obtain entry-level employment in the field. If you earn a degree, your
background will be much broader, with exposure to several different types of academic
disciplines.

1. Certificate requirements (minimum)
a. Program course requirements
2. Degree requirements

The following General Education spread are minimum requirements throughout
all Associate of Applied Science and Associate of Engineering degree majors shown in
this catalog. The standards for Associates of Art or Science are much more detailed.

Communications, including ENG 111 6*
Humanities 3
Math/Computer Science and/or Lab Science 6-7**
Social/Behavioral 3
First Year Experience 3
Total = 21-22

* Must include ENG 111 (Composition I)
** Six-seven credit hours in mathematics, computer science and/or laboratory sciences.

3. Health, Physical Education, or Recreation courses

Some degrees require a minimum of 1 credit. Any HPER activity course and/or
DANC activity course, plus HSCI courses in nutrition, CPR, or First Aid/CPR may
be used to satisfy this requirement—unless the course has been used to satisfy some
other requirement within the same degree.

In order to facilitate your choice of appropriate courses to fulfill these General
Education requirements for the applied science degrees, we have defined certain
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course disciplines from which courses may be chosen to satisfy general education
requirements.

The following are discipline areas acceptable for Associate of Applied Science and
Associate in Engineering degrees. Only courses from these breakdowns may be used
to satisfy the discipline requirement for General Education electives in an applied sci-
ence degree or Engineering (course numbers ending inan “N” may never be counted).
For example, neither Education nor Criminal Justice are shown below; therefore,
neither may be used as elective credits where any specific discipline allows “elective
credit.” Also, note that although “Foreign Language” is listed under Communications,
ENG 111 is the minimal acceptable course in this area for all degrees.

COMMUNICATIONS HUMANITIES
English * Art (theory only)
Speech History
* Excludes Literature Humanities
& Creative Writing Literature
Music (theory only)
Philosophy
MATHEMATICS Theatre (theory only)
MATH 130 or higher Second Language

LABORATORY SCIENCES ** SOCIAL/BEHAVIORAL

Astronomy Anthropology
Biology Economics
Chemistry Geography
Environmental Science Political Science
Geology Psychology
Physics Sociology

** In an AAS degree not requiring a specific laboratory experience, any approved math,
science, computer, or engineering course will satisfy this requirement.

Northern’s General Education
Common Core Offerings

For purposes of selecting appropriate courses to meet Northern’s Associate of Arts
and/or Associate of Science and Northern’s baccalaureate degree requirements for
the General Education Common Core, you will select courses from each area shown .

Northern New Mexico College’s general education requirements reflect the values
of the college and its faculty. The purpose of these courses is to help you achieve a
foundation of knowledge that broadens and enriches your abilities to communicate,
to think critically, to problem solve, and to broaden your world view regarding global
awareness, human values, and social consciousness.

These selections call for you to develop written and oral communication skills,
problem solving skills, scientific, historical, cultural, and ethical thinking. Northern
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has added courses to the state-wide transfer common core which present you with a
greater choice of electives. If you will be transferring these courses to another college/
university, you may be required to verify acceptance of such courses at the transfer-
ring institutions.

In 2014, Northern completed a review of the total credit hours required to earn an
associate and bachelor’s degree. For most associate and bachelor’s degrees, the review led
to areduction of required hours to 60 and 120 respectively. Due to accreditation require-
ments and other industry regulations, some degrees may require additional hours.

FYE 101 (First-Year Experience) is a course required to be taken within your first
30 credithours at Northern. Students transferring into Northern’s associate and bac-
calaureate degree programs who have completed aminimum 30 credit hours of college
level courses elsewhere are encouraged to take this course but are not required to do
so. If you choose not to take these courses, you must meet the credit-hour require-
ments with appropriate electives. If you have taken a three-credit-hour First Year
Experience course at another college, it will transfer to Northern as FYE 101.

AREA I: COMMUNICATIONS (9 CR)
Required
ENG 111 Composition |
SPCH 130 Public Speaking
Elective
ENG 112 Composition 11
ENG 116 Professional and Technical Communication

AREA II: MATHEMATICS (3 CR)

Elective
MATH 145 Introduction to Probability & Statistics
MATH 150 College Algebra
MATH 151 Conceptual Mathematics *
MATH 155 Trigonometry
MATH 162 Calculus |
MATH 163 Calculus Il
MATH 264 Calculus 111
* Conceptual Mathematics will satisfy the mathematics requirement for all
AA/BA/BBA/BM degrees.

AREA I1I: LABORATORY SCIENCE (8 CR)

Elective
ASTR 110/L  Introduction to Astronomy with Lab
BIOL 110/L  Current Topics in Biology with Lab
CHEM 110/L  Introduction to Chemistry with Lab
ES 112/L  Intro to Environmental Science | with Lab
GEOL 101/L  Physical Geology with Lab
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GEOL 102/L Historical Geology with Lab

This area can also include courses designed for students pursuing science
majors: e.g., BIOL 201/L, CHEM 121/L, PHYS 121/L, etc.

AREA 1V: SOCIAL/BEHAVIORAL SCIENCES (6-9 CR)*
You must select courses from at least two different discipline areas from
the following:
ANTH 101/L  Physical Anthropology with Lab
ANTH 102 Intro to Social/Cultural Anthropology
ANTH 110 Indian Cultures of the Southwest
ANTH 207 Cultures of New Mexico
ECON 200 Macroeconomics
ECON 201 Microeconomics
GEOG 111 World Geography
HSS 311 Readings in the Social Sciences **
HSS 414 Humanity and Creativity **
HSS 421 History, Literature, Art & Philosophy **
PSCI 110 The Political World
PSCI 120 Contemporary Political Issues
PSCI 200 American Politics
PSCI 210 State and Local Government
PSCI 212 The American Presidency
PSY 105 General Psychology
PSY 210 Theories of Personality
PSY 229 Adolescent Psychology
PSY 230 Psychology of Adjustment
PSY 232 Abnormal Behavior
PSY 290 Developmental Psychology
PSY 370 Social Psychology
SOC 101 Introduction to Sociology
SOC 213 Deviant Behavior
SOoC 216 Ethnic and Intercultural Relations
SOC 220 Social Problems
SOC 225 Marriage and the Family

Second Language Students can use the Second Language Requirement to
fulfill the 15 hours required in both Areas IV & V.

The Second Language Requirement will be mandatory for all bachelor degrees and
optional for associate degrees. However associate degree students are encouraged to
take the Second Language Requirement if they ever intend to pursue abachelor degree.

Plus, topic courses with student advisor’s approval

* Ifyour major is in the area of the Humanities/Fine Arts, unless otherwise regulated by a given depart-
ment, you should select 6 hrs from Area IV and 9 hrs from Area V; if in the Social/Behavioral Sciences; you
should select 9 hrs from Area IV and 6 hrs from Area V. Consult your major advisor. In any case, you must
complete a minimum spread of 15 credit hours between areas IV and V.

** Students in associate degree programs are advised that upper—division courses used to satisfy any of
these requirements are not covered by financial aid.
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AREA V: HUMANITIES AND FINE ARTS (6-9 CR)*

ART 105
ART 107
ART 208
ART 211

DANC 240
DANC 245
ENG 270
ENG 262
ENG/PIS 265
ENG/PIS 266
ENG 280
ENG 290
ENG 294
FDMA 280
HIST 101

HIST 102
HIST 161

HIST 162
HIST 220
HIST 230
HIST 250
HIST 260
HUM 100
HUM 101

HUM 102
HUM 103
HUM 105
HUM 200
MUS 103
MUS 105
MUS 218
PHIL 110

PHIL 111

PHIL 220
PHIL 250
P1S 200
THE 120
THE 130

Second Language

Introduction to Art

History of Art |

History of NM Art & Architecture |
History of Art 11

Dance Appreciation

Dance History

Children’s Literature
Literature of the Southwest
Native American Literature |
Native American Literature I1
Readings in Literature

Study of Literature

Mythology

History of Cinema

Western Civilization |

Western Civilization 11

History of U.S. to 1877

History of U.S. from 1877
Southwestern Women'’s History
Chicano Experience in the US
American Indian History
History of New Mexico

History and Culture of Northern New Mexico
Humanities |

Humanities 11

The Search for Meaning
Humanities and the Southwest
Comparative Religion

Music Hist & Lit |

Music Appreciation

Music Hist & Lit 11

Intro to Philosophical Problems
History of Philosophy

Ethics

Critical Thinking

Introduction to Pueblo Indian Studies
Introduction to Theatre |
History of Theatre

Students can use the Second Language Requirement to
fulfill the 15 hours required in both Areas IV & V.

The Second Language Requirement will be mandatory for all bachelor degrees and
optional for associate degrees. However associate degree students are encouraged to
take the Second Language Requirement if they ever intend to pursue abachelor degree.

Plus, topic courses with student advisor’s approval
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AREA VI: FIRST YEAR EXPERIENCE (3 CR)
FYE 101 Freshman Year Experience

This course will be required for all associate and bachelor degrees and should be
taken within the first 30 credit hours (preferably in the first semester). Students
who have already completed a minimum of 30 credit hours of college level courses
do not have to take the FYE course. FYE courses taken at other institutions will also
transfer to NNMC.

Total required for associate degrees = 38 semester hours

TOTAL REQUIRED FOR BACCALAUREATE DEGREES = 38 SEMESTER HOURS

An additional new bachelor’s degree requirement that does not add hours to the
General Education Core is the Writing Intensive Course requirement. Writing Intensive
Courses (which will be designated as WIC) are upper division writing courses that
focus on the writing process within specific disciplines. All bachelor degree seeking
students are required to take at least one Writing Intensive Course in their declared
field of study where they will be given the opportunities to learn the appropriate
writing genres for the field, the guidelines of their discipline’s writing format, and
complete professional writing assignments using models of writing from within their
chosen field.

The WIC in each bachelor’s degree program is a course that is already part of the
program requirements so it does not add to the total number of General Education
credits required.

FOR PURPOSES OF MEETING GRADUATION REQUIREMENTS, courses that appear
on Northern’s General Education Common Core list and that also appear as part of
your program/major core will be used to satisfy only major core requirements. For
example, if your major requires ECON 200, you may not count this course to also
satisfy General Education Common Core requirements.

Programs and their courses listed in this catalog are subject to change through
normal academic channels. New courses and changes in existing course work are initi-
ated by the responsible department, approved by the faculty curriculum committee
and by the Faculty Senate.

If you have any questions concerning the Application of the General Education
Common Core, please check with your academic advisor to avoid signing up for what
might be an inappropriate course.

Grading System

Following are the allowable grades and associated grade points:

A+ 4.33 Outstanding
A 4.00 Outstanding
A- 3.67 Outstanding
B+ 3.33 Above Average
B 3.00 Above Average
B- 2.67 Above Average
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C+ 2.33 Average, Passing

C 2.00 Average, Passing
C- 1.67 Average, Passing*
D+ 1.33 Below Passing*

D 1.00 Below Passing*
D- 0.67 Below Passing*

F 0.00 Not Passing

Letter grades are issued by instructors to indicate the quality of work done; instruc-
tors are not required to issue +/- grades.

*Grades of D+ and below do not count toward graduation and do not meet the
criteria for satisfying prerequisites.

From Fall 2008 through Fall 2009 remedial MATH 100N and 102N used letter grades
with a suffix of “N.” These grades, such as a BN or a CN were not used in computing a
GPA. As of Spring Semester 2010, these grades are no longer used.

The following grade entries are not options which you may choose at the time of
registration. They are attached to the course in which you enroll:

CR-Credit: a passing grade which gives credit for the course but is not used in com-
puting your grade point average. Unless you indicate otherwise at the time you register
for a course, we assume that a course is desired for “credit.”

NC-No Credit: a failing grade, but one which is not used in computing your grade
pointaverage. Agrade of NC does not meet the requirements for meeting prerequisites.

TR: a grade used to show that credit has been accepted in transfer for a course
taken at other than Northern or is the entry posted in cases of successfully passing a
locally-developed exam.

The following grade entries have no effect on your cumulative grade point average
nor do they count towards credits earned:

AU-Audit: : a grading option which you may choose for any course in which you
enroll, but you must indicate this at the time of enrollment or make a change from
credit to audit or audit to credit, either by the end of the second week of a regular
semester or by the end of the first week of a summer session.

W-Withdrawal: records the fact that you officially withdrew from a specific course
at some time after the period established for getting a refund (usually the end of the
third week of a regular semester). “Officially” describes a process in which you with-
draw online (within given deadlines). Failure to “officially” withdraw from a course
results in an automatic failing grade of “F” being assigned to the course. You may not
attempt to withdraw from a course after the deadline or if a final examination has
already been given for the course. Check each semester’s Schedule of Classes for a
detailed breakdown on withdrawal deadlines for those courses which run for less than
16 weeks. Refer any questions to the Registrar.

In certain circumstances, instructors can exercise the right to withdraw students
from their courses for failure to attend/having stopped attending. However, it is the
student’s responsibility to withdraw from a course to avoid receiving a failing grade.
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I-Incomplete: records a course for which, because of serious reasons beyond your
control (e.g., you had an automobile accident on the way to the final exam, or you were
hospitalized in the last couple of weeks of the term), you were not able to complete that
last small portion of the course requirements. By mutual, signed agreement between
you and the instructor, and subsequently accepted by the Registrar, you will have up
to one year to complete that small portion of the course still lacking. The deadline for
completion will usually be one to three months rather than a full twelve months. These
deadlines are carefully monitored and, if the grade of “I”” has not been promptly removed,
the Registrar administratively changes the grade to afailing grade (“F”). Such an adminis-
tratively-assigned grade cannot later be changed by the original instructor of the course.

The instructor of the course must submit a request to give an “I” grade at the time
the instructor turns in the final grade sheet for the course. When the instructor con-
verts the “I” into aregular grade, your transcript will reflect the grade, its grade points,
and an adjusted cumulative grade point average.

NR-Not Recorded: used to designate that course for which the instructor failed
to turn in the grade on a timely basis. Grades must be run as soon as possible after
the deadline for submission, and an “NR” is used to clear those courses for which no
grades have been received. This is the only way to get grades entered without undue
delay, although it does not often happen that the “NR” is used. “NR” grade entries not
changed within 30 days are administratively changed to failing grades.

GRADE CHANGES

Achange ingrade or acorrection of an improperly reported grade may normally be
made only by the originating instructor who must complete the proper form (which
includes submitting justification for the change), obtaining the required signatures
of approval, and delivering the completed form to the Registrar. If you wish, as a
student, to challenge a grade, refer to the section of this catalog below dealing with
appeals of grades. If the grade you question has been issued by an instructor who is
no longer employed by Northern, you should contact the chairperson responsible
for that department.

No requests for a grade change or correction will be accepted after one year from
the initial assigning of the grade by the instructor. Since Northern does not generally
mail grades (see section “Issuance of Grades”), you are responsible for accessing your
records online to determine any discrepancy. If anything seems to be incorrect about
the grade, itis your responsibility to promptly alert the O ce of the Registrar.

GRADE APPEALS

Onlyyou, the a ected student, may challenge or appeal a final course grade (hence-
forth “grade”) which you feel isimproper or incorrect. The Grade Appeal Form is avail-
able on the Registrar’s page at www.nnmc.edu:

Step 1) The student must read and understand the policy, and compose and attach a
letter or memo stating the exact nature of the appeal and the reason(s) for the appeal. The
student must initiate the appeal with the instructor no later:

eFifteen (15) college business days of the Spring semester following a grade awarded
in the previous Fall semester; or

eFifteen (15) college business days of the Fall semester following a grade awarded in
the previous Spring semester; or
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« Fifteen (15) college business days of the Fall semester following a grade awarded in
the previous Summer term.

The chair/director (dean if chair/director is not available) shall become the instruc-
tor for purposes of the grade appeal if the instructor is not available or unreachable in
which case Step 3 is omitted.

The instructor must initial and date this form at the time of receipt from the student.

Step 2) Upon receipt of this completed form:

*The instructor shall record the decision on this form, and sign and date; and

*The instructor shall inform (email, letter, in-person) the student of his/her decision
within ten (10) college business days; and

*The instructor shall return this form to the student and attach a memo or letter
describing the basis for the decision and supporting the decision with documentation
(e.g. homework, exam scores). If the student is communicating via email, the form can
be returned to the student by email after the form is scanned.

Step 3) If the appeal is denied at Step 2:

 If the appeal is denied at Step 2, the student may continue the appeal with the
department chair/director (or Dean if there is no chair/director). The student has five
(5) college business days following the decision at Step 2 to continue with the appeal.

» The chair/director/dean will review the grade appeal and attempt to resolve the
grade appeal with the instructor and the student. If the grade appeal cannot be resolved,
the chair/director/dean will send his or her recommendation to the Academics Stan-
dards Committee.

e If the grade appeal is resolved, the instructor shall submit a Change of Grade form
tothe O ce of the Registrar within ten (10) college business days.

Step 4) If the appeal is denied at Step 3:

e If the appeal is denied at Step 3 by the department chair/director (or Dean if there
is no chair/director), the student may continue the appeal to the Academic Standards
Committee via e-mail: academic-sc@nnmc.edu within ten (10) college business days.
The department chair/director (or Dean if there is no chair/director) shall inform
the chairperson of the Academic Standards Committee of the denial. The Academic
Standards Committee shall review the appeal (based on information from both the
student and the instructor) and hold a hearing if indicated within twenty (20) college
business days. The Academic Standards Committee may not convene over the summer
for a hearing due to limited availability of faculty. Then the committee shall submit a
recommendation to the O ce of the Provost within five (5) college business days. The
O ce of the Provost shall communicate the final decision on the appeal to the Dean of
Students who will inform the student within five (5) college business days.

e Ifthe appeal is granted, the department chair/director (or Dean if there isno chair/
director) shall submit a Change of Grade form to the O ce of the Registrar within five
(5) college business days.

RETROACTIVE WITHDRAWAL

The Retroactive Withdrawal policy is designed to allow for the change of failing
grades to grades of “W” (withdraw) when a serious and unforeseen circumstance
occurs which makes it impossible for the student to complete the official withdrawal
process prior to the withdrawal deadline set in the academic calendar.
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A student may petition for Retroactive Withdrawal from a course(s) or from all
courses taken during a prior semester if circumstances of a serious and compelling
nature prevented the completion of course work and extenuating circumstances
prevented submission of a regular withdrawal petition by the deadline. In filing a
petition for Retroactive Withdrawal, withdrawal from all courses taken during the
term is normally expected since ‘extenuating circumstances’ are not course-specific.
When a retroactive withdrawal is approved, failing grades for the semester will be
changed toa“W”. Students who gain a retroactive withdrawal are not candidates for
the remission of tuition and fees. The time limit for filing a petition for a retroactive
withdrawal is one year from the last day of the semester for which the retroactive
withdrawal is sought. Petitions require approval from either the Dean or Chairperson
of the College that the student is declared under.

Students may be candidates for retroactive withdrawal when: The extenuating circum-
stances that contributed to the inability to withdraw by the deadline were: 1) beyond
their control 2) unforeseeable 3) severe 4) verifiable.

For more information, please contact the Registrar at 505.747.2148

GRADE POINT AVERAGE (GPA)

You may calculate your GPA by dividing the number of grade points earned by the
total number of credit hours generating those points, excluding any course for which
agrade of W, NC, CR, AU, or | has been recorded and any course which was accepted
by Northern in transfer. Your GPA is based only on courses taken at Northern, not
on course grades transferred to Northern from another college or university.

ISSUANCE OF GRADES
All grades are available online. Northern does not mail mid-term or final grade reports.

ACADEMIC FORGIVENESS

Northern recognizes that sometimes students are not academically prepared to start
college, or are perhaps not emotionally or socially prepared, and sometimes receive
failing grades or have to withdraw in their first term(s). The results may follow them
throughout their academic careersand evena ectthem to the point that they drop out
of college or are denied financial aid. Northern has, therefore, adopted a policy which
allows those who fall into this category to request that such grades be deleted from their
academic transcript. Students who meet all of the criteria listed below may submit a
Request for Academic Forgiveness formto the O ce of the Registrar, who is responsible
for administering this policy. The criteria for exercising Academic Forgiveness:

1. The term(s) for which you seek forgiveness must have happened at least three years
prior to your formal request for forgiveness, and your semester GPA at that time for each
term involved must have been below 2.00; and

2. The terms involved are limited to your first, or first two, terms at Northern; and

3. Since returning to Northern, you must have completed at least 12 credit hours
(spread over one or more terms) and must have a minimum cumulative GPA of 2.00
over those courses (completed after the period for which forgiveness is sought) before
applying for forgiveness; and

4. You must not yet have graduated from Northern.

The result of achieving Academic Forgiveness will be that the term(s) and all associ-
ated courses in that term(s) will no longer appear on your transcript, although a notation
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will appear on the transcript to the e ect that “Academic Forgiveness was granted for
(whichever term was appropriate).” A separate paper trail will be maintained to track
the action taken.

REPEATING COURSES

You may re-enroll, without special permission, for any course which you have
taken at Northern. Each course enrollment and its grade will appear on your tran-
script, but only the last grade earned will be used to calculate your cumulative GPA
and only the last grade earned will be counted toward graduation.

Some courses, however, are already designed to permit a certain number of repeats
(i.e., aHPER course, an ART-studio course, etc.) without affecting your cumulative
GPA. For such repeatable courses, each enrollment and its grade will be counted, not
just the last.

If, because of curricular changes that take place, the repeat of a course has a dif-
ferent credit hour value, the value of the repeat course (the latest) will be used to
calculate your cumulative GPA and to satisfy graduation requirements.

If you do not pass a course which is a prerequisite to enrolling in another, higher
level course, you must repeat the prerequisite course before enrolling at the higher
level. An example of this would be completing ENG 109N with a grade of CR before
being able to enroll in ENG 111.

Please note: certain forms of financial aid will not provide assistance for repeats of
courses which have previously been successfully completed. Compliance with such
regulations is your responsibility if you receive such assistance.

SCHOLASTIC STANDING

Scholastic standing will be determined at the close of each semester and an appro-
priate entry posted to your transcript. In the absence of any other notation, you may
assume that you are in Good Standing.

Your end-of-term standing (Good Standing, Dean’s List, Probation, or Suspension)
is based on the total number of semester hours attempted and the GPA achieved for
those credit hours and is permanently recorded on your transcript.

Regulations governing academic probation and suspension are based on the 2.00
minimum cumulative GPA which is required to graduate from any certificate or
degree program offered by Northern. A semester of course work with less than a2.00
GPA results in a deficiency which must be removed in succeeding semesters if you
are to graduate or successfully transfer to another college or university.

GOOD STANDING
You are considered to be in Good (academic) Standing if your cumulative GPA is
at or above the 2.00 level.

THE DEAN’S LIST

At the end of each fall and spring semesters, the Dean’s List is published as the offi-
cial recognition of outstanding academic accomplishments. Only full-time students
who are pursuing a declared major and who have earned a semester GPA of at least
3.50 over a minimum of 12 credit hours (excluding any courses labeled as remedial),
and completed each course with a grade of C or better, are eligible for this honor. The
entry will be posted to your transcript, and you will receive a letter of congratulations
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from the College Provost.

Note: The following policies regarding probation and suspension relate to aca-
demic probation and suspension, not financial aid probation and suspension. For
financial aid policies, see page 47.

ACADEMIC PROBATION

If, at the end of any term, your cumulative GPA, based on at least 16 credit hours
of course work attempted at Northern, fails to equal at least a 2.00, you will be placed
on Academic Probation.

Probation is not a penalty, but an emphatic warning that the quality of your work
must improve if you are to attain the GPA necessary to graduate from Northern. You
may not appeal probation.

If you are notified that you are on Probation, you may continue to enroll, but you
must maintain a semester GPA of 2.00 or higher, and you will not be permitted to
enroll in more than 12 credit hours of course work during a regular semester or more
than 6 credit hours during a summer session without special permission from the
Provost. As you continue to raise your GPA, your status will be recorded as Continued
Academic Probation until you have achieved a cumulative GPA of 2.00 or higher and
achieve Good Standing.

ACADEMIC SUSPENSION

If, at the end of any term, your cumulative GPA, based on at least 36 credit hours
of course work attempted at Northern, fails to equal at least a 2.0, you will be placed
on Academic Suspension, which may or may not have been preceded by a period of
Academic Probation or Continued Academic Probation.

The duration of an initial suspension is one semester; for subsequent, repeat
suspensions, one full year. If you have registered early for a succeeding term and
then are put on suspension, the Registrar’s Office will delete your enrollment until
after you have submitted an official appeal. Under these conditions, you will have no
guarantee of enrollment in the course which will have been dropped.

At Northern, Suspension is not viewed as a penalty for failure, but rather as an
opportunity to deal with the pressures of life and school (which may have contributed
to the low grades that brought on a period of Suspension) prior to re-applying for
admission and a chance to continue your education.

SUSPENSION APPEAL
If you have been placed on Academic Suspension, you may appeal such status by:

1. Providing the Dean of Student Services with a letter of appeal, stating what
caused the low grades which resulted in suspension and what you plan to do to cor-
rect the situation. If the Dean of Student Services accepts the appeal, you will be
re-admitted to the College on Academic Probation and may be restricted in terms
of the number of hours for which you may enroll and/or in terms of specific courses
which you must take or may not take.

2. If the Dean of Student Services denies your appeal, you may appeal to the Fac-
ulty’s Academic Standards Committee, providing that Committee with a written
summary of the situation and a detailed, specific statement of what you want. If
the Committee recommendation is in your favor, it will send its recommendation
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through the Faculty Senate to the Provost for approval and forwarding to the Dean
of Student Services for action.

Graduation

GENERAL REQUIREMENTS

In order to be eligible to receive a degree or certificate from Northern, you are
responsible for meeting the following requirements as well as meeting specific admis-
sion and course requirements listed under the major you have chosen to pursue.

1. An overall cumulative GPA of 2.0 or higher and completion of all required course-
work with no grade below a “C” if the course was completed before Fall 2018 or with
no grade below a “C-" if the course was completed during or after Fall 2018. Certain
programs with professional accreditation may require special or additional standards
for graduation.

2. You may not count toward degree requirements any course considered to be
remedial in nature (i.e., usually bearing a suffix of “N,” such as MATH 100N). Certain
certificate programs, however, may allow you to count a limited amount of remedial
work against graduation requirements in the area of General Education.

3. You may not count a course more than once for any requirements for a certificate,
degree, major, or minor. Thisincludes courses required for a major that might also be
on the list for General Education courses, courses in a minor that are also required
for amajor or vice versa, etc. One exception is that General Education as well as core
courses in a degree program may count toward a double major, as long as you have
taken all of the other distinct courses in the second major. In addition, students pur-
suing a second degree may use the same General Education and required major core
courses for both degrees as long as you take an additional 30 new hours approved by
the Department chair of the second department.

4. Residency for Graduation: for a certificate or associate degree program, you must
have earned at Northern at least the last 15 credit hours towards an associate degree
or certificate; for abaccalaureate degree, the minimum is the last 30 credit hours. Any
exception to this must be cleared by the Registrar before your last term at Northern
starts. Failure to comply may be grounds for denying acceptance of your courses in
transfer, thus delaying graduation.

5. Upper Division Coursework Requirement: Students must complete 40 credit
hours of upper division coursework for a Baccalaureate degree. Of the 40 credit hours,
20 credit hours are to be in the major.

6. You must complete an online Graduation Application as well as a Petition to Gradu-
ate form. This includes payment of the required graduation fee, (currently $100.00
(2016-2017); completing and obtaining signatures from your academic advisor and
departmentchair; and submission of the petition to graduate form through various col-
lege departments for signatures; and finally to the Office of the Registrar. Applications
are due by the end of the second week of the semester you intend to graduate. Check
the Academic Calendar for the exact deadline. The Registrar will conduct a further
review of your records and, if the Registrar identifies concerns with credit hours or
requirements you will be notified that your graduation may be in jeopardy. You will
begin to receive information for the Office of the Registrar about the Commencement
program around the middle of the semester.
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7. If you start a program and continue uninterrupted, you are entitled to graduate
under the terms of the degree plan in the catalog in effect at the time of your initial
written declaration of the major, or under any later issued catalog, whichever is more
beneficial to you.

If, however, you interrupt your attendance by more than one (1) academic year of
non-attendance you will be bound by the terms of the catalog in effect at the time of
your latest re-admission to the College.

The graduation fee of $100.00 covers all degrees earned over the course of five years.

8. You cannot receive your diploma or official transcripts if you owe a debt or have
an administrative hold of any kind to the College or if your undergraduate admission
status isincomplete.

9. Your diploma(s) will reflect the legal name under which you have been admitted
to Northern. If you wish any other name to appear, you will have to document a legal
change of name (as described in the section titled “Change of Name”) prior to graduation.

10. Replacement diplomas will be provided for a fee of $7.50 each, but only if the
diploma was awarded since 1999. Northern cannot produce a diploma for any period
earlier than 1999.

11. Graduation takes place at the end of the semester in which all program require-
ments and financial requirements have been met, even though there may not be a
formal graduation ceremony scheduled for that semester. In other words, you may
have completed all of the required courses in a prior term, but if you haven't paid the
graduation fee and/or completed the processing during the same term in which you
completed the course work, you won't graduate until the end of the term in which the
last requirements are met (payment, for example). If you should find yourself in this
situation, you must submit a Graduation Application and Petition-to- Graduate within
two years of having completed all of your program requirements.

GRADUATION WITH HONORS

You will meet the requirements for graduating with honors if you have completed
at least 50 percent of your program requirements here at Northern. Your transcripts
and diploma will reflect that honor within the following guidelines:

Cum Laude 3.50-3.74 cum. GPA

Magna Cum Laude 3.75-3.94 cum. GPA

Summa Cum Laude 3.95-4.00 cum. GPA

GRADUATION WITH MENTION OF HONOR SOCIETY MEMBERSHIP

If you are a member in good standing in Northern’s Alpha Lota Sigma chapter of
Phi Theta Kappa, the international honor society for two-year colleges, you will be
entitled to wear the Society’s honor regalia at graduation. See the chapter advisor for
information on membership and honor regalia.

ALUMNI STATUS

Once you have graduated from a program, you become a Northern alum. Thisisan
important role: satisfied graduates make the best recruiters for any college. You satisfy
this role by mentioning where you received your degree and recommending North-
ern to family, friends, and co-workers as well as by becoming active in the Northern
Alumni Association.

As an alum, it is important that you stay in touch with Northern and keep your
information current for our records.
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Tuition & Fees (Fall 2018)

Tuition, general fees, and other charges are subject to change at any time by the College
Board of Regents.

UNDERGRADUATE

NEW MEXICO RESIDENTS Tuition General Fees Total
1-11 hours, per credit hour (Part-time) $135.85 $62.70 $198.55
12 to 18 hours = block (Full-time)* $1630.20 $752.40 $2382.60
SENIOR RESIDENTS

Per credit hour (6 hours or less) $5.00 $62.70 $67.70
Per credit hour (more than 6 hours) $135.85 $62.70 $198.55

NON-RESIDENTS

(including international students)

1-11 hours, per credit hour (Part-time) $504.74 $62.70 $567.44
12 to 18 hours = block (Full-time) $6056.82 $752.40 $6809.22

NON-RESIDENTS
(Western Undergraduate Exchange)**

1-11 hours, per credit hour (Part-time) $203.78 $62.70 $266.48
12 to 18 hours = block (Full-time)* $2445.30 $752.40 $3197.70
COMMUNITY RATE (for art classes)

Per credit hour (6 hours or less) $80.00 $20.00 $100.00
Per credit hour (more than 6 hours) $135.85 $62.70 $198.55

POST-BACCALAUREATE

NEW MEXICO RESIDENT

Per credit hour + flat fee for 1 - 6 hours $147.35 $237.22 $384.57
Per credit hour + flat fee for over 6 hours $147.35 $356.35 $503.70
Engineering per credit hour

+ flat fee for 1 to 6 hours $147.35 $427.41 $574.76
Engineering per credit hour

+ flat fee for over 6 hours $147.35 $640.59 $787.94
NON-RESIDENT

Per credit hour + flat fee for 1 to 6 hours $220.50 $237.22 $457.72
Per credit hour + flat fee for over 6 hours $220.50 $356.35 $576.85
Engineering per credit hour

+ flat fee for 1 to 6 hours $220.50 $427.41 $647.91
Engineering per credit hour

+ flat fee for over 6 hours $220.50 $640.59 $861.09

Additional charge: Registration (over 6 hours, flat fee per semester), $29.26
Note: Course-specific fees may apply, such as lab ($78.38/course) or online class ($31.35/credit) fees.
*Each credit hour over 18 will be charged at $198.55 /hour for residents, $567.44 / for non-residents.

** Reduced rate of 150% of resident tuition for eligible degrees, offered through the
Western Undergraduate Exchange (www.wiche.edu/wue).
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LATE FEES

Late Registration Fee $41.80
Online Payment Plan Late Fee $10.00
OTHER FEES (as applicable)
Online Payment Plan $25.00
Graduation* $100.00
Cap & Gown $40.00
Additional/replacement diplomas $7.50
Unofficial Transcript $2.00
Official Transcript $5.00
ID Card replacement $5.00
Lab fee (per course) $78.38
Course Fee Field Experience $78.38
CPR Cards & Textbook (HSCI 102/109) $21.00/$50.00
EMT Basic Materials & Certification $184.00
Fingerprinting (per year) $17.00
Background Check Fee (per year) $74.00
Capitol Challenge $45.00
Standard Nurse Testing $135.00
Drug screen $42.00
Nursing uniforms $100.00
Nursing tote $70.00
Nursing Docucare $75.00
Herbal supplies $35.00
Institutional Testing (LDCE Exam) $20.00
Capstone Test-Business $25.00
In-house examinations (per course) $20.00
CLEP/DSST examination (per course) $15.00
GIS Industrial Certification $245.00

ESTIMATED EXPENSES FOR
NEW MEXICO RESIDENT PER SEMESTER

Tuition: see pertinent section about resident vs. non-resident on page 41.
Books, Supplies, and Equipment: $600.00
Living Expenses/Other: $650.00

SPECIAL ASSESSMENTS

In the event of damage to College property, the College reserves the right to charge
those responsible for replacement or repair costs.

PAYMENT POLICY

All charges incurred in connection with college attendance are payable in advance
of the services rendered. Tuition, fees, and other charges are subject to change at any
time by the Northern New Mexico College Board of Regents.

*The $100.00 graduation fee covers all degrees earned over the course of five years. The fee
includes the diploma, diploma cover, honor cords, etc. but not the cost of cap and gown.
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Once you have registered for a class, you are liable for payment in full unless you
drop the class within the period designated for a full (100%) refund. Failure to pay will
resultin disenrollment. Check the Course Schedule or myNNMC for exact disenroll-
ment dates and other deadlines for each semester.

Northern has a Payment Plan which you can automatically access by paying 5% of
the total charges at the time you register, and a $25.00 service charge. For summer
sessions, there will be two installments due on 15th of each month; for fall and spring
semesters, there will be three installments due on the 15th of each month. When you
enter into the agreement, you will be charged a fee of $25.00. If your payment(s) is
late, you will be charged a $10.00 late payment fee.

You are responsible for payment of all financial obligations when due. If you fail
to do so, there will be sufficient cause to: 1) prevent further registration; 2) withhold
academic records, including transcripts and diplomas; and 3) take disciplinary action
including suspension or dismissal.

The Bill+Payment System is a secure site. You can access the Bill+Payment System
by clicking on TouchNet Online Bill Pay after logging into myNNMC (next to the search
field at the top of the Northern’s home page). There you can:

1. View your tuition and fee charges for the term.

2. Make an online payment using your debit card, credit card, or electronic check.

3. Enroll online for a payment plan (Note: A $25 service charge is assessed and due
attime of enrolling in a payment plan; a late fee of $10 will be assessed if the payment
plan amount is not paid by the due date.)

4. Sign up for electronic refund of your financial aid or any credit balances on your
student account. All refunds will be delivered via Direct Deposit.

5. Authorize parent or third party access to your student account information to
make an online payment or enroll online for a payment plan on behalf of the student.

6. Receive automatic emails sent to you and/or an authorized third party when
payments are due or a new statement is posted. Note: You must activate your NNMC
email account. Instructions are available at myNNMC.

Personal checks submitted for any fees must have your student 1D number written
on them. If you prefer to not have your student ID on your check, you may submit
payment by cashier’s check, money order, or cash. The cashier will write your student
ID number on checks if you have not already done so.

Students expecting payment by a third party must turn in authorization documenta-
tion to Student Billing a minimum of 2 weeks prior to the class start date.

OTHER DEADLINES

Departments that offer assistance grants for special programs must turn in autho-
rization documentation to Student Billing prior to the payment deadline published
in the Academic Calendar.

Tuition waivers for faculty and staff must be received in the Business Office a mini-
mum of 2 weeks prior to the class start date. Note: Faculty and staff are responsible
for paying 100% of all required fees and books. You may choose to set up a payment
plan to pay these fees or make payments via payroll deduction. Otherwise fees must
be paid in full when you register.

Failure to submit authorizations, pay in full or enroll in a payment plan in a timely
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manner will result in disenrollment. Disenrollment is one week before the semester
begins and the two subsequent Fridays through the first week of the semester.

Some Exceptions

SENIOR CITIZENS

If you are age 65 and above and are classified as a resident of New Mexico, you will
be charged $5.00 per credit hour if you enroll for 6 credit hours or less. If you enroll
for more than 6 credit hours in such courses, charges for credit hours in excess of 6
will be charged at the regular rate of $198.55 per credit. New Mexico Senior Citizens
are subject to all regular student fees.

COLORADO RECIPROCITY

The states of New Mexico and Colorado have entered into an agreement which per-
mits citizens of either state to attend the other state’s colleges at in-state tuition rates.
There are some restrictions. For example, Northern will permitany Colorado resident
to be admitted and enroll under the terms of this agreement, limiting the privilege in
only one program (Nursing), for which no more than three Colorado residents may be
enrolled at any one time; Colorado restricts this reciprocity to New Mexico residents
attending only those colleges near the New Mexico/Colorado border. Check with the
Admissions Office to see if you are eligible.

If you are a resident of Colorado and maintain your Colorado residency while
attending Northern, you may be eligible to enjoy in-state tuition rates if you enroll
for not less than 15 credits per regular term. Check with the Admissions Office at the
time you are admitted and/or each term when you register for classes.

Note: If you are admitted and register under this basis, you will not be eligible to
claim New Mexico residency until one full year has passed since you ceased enroll-
ment under the reciprocity agreement.

If you are granted this waiver, it is applicable to fall and spring terms only.

WESTERN UNDERGRADUATE EXCHANGE (WUE)

New Mexico is one of several states which have entered into an agreement which
allows students to attend college in another state at a rate of tuition which is between
in-state and out-of-state tuition. This is designed primarily to allow a citizen to pursue
a degree which is not offered in his own home state but which is offered in another
state which is signatory to the agreement.

If you are a resident of one of the following states, you may be eligible to enjoy a
tuition rate ($203.78 per credit) which is 150% of the in-state rate: Alaska, Arizona,
California, Colorado, Hawaii, Idaho, Montana, Nevada, North Dakota, Oregon, South
Dakota, Utah, Washington, or Wyoming.

To use this benefit, you must clearly state your intention to do so on your Applica-
tion for Admission form [there is a box to check on the form].

Check with the Admissions Office each time you register for classes. You must
register for at least 15 credit hours to use this benefit.

Note: If you are admitted and register under this basis, you will not be eligible to
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claim New Mexico residency until one full year has passed since you ceased enroll-
ment under the reciprocity agreement.

If you are granted this waiver, it is applicable to fall and spring terms only.

DETERMINATION OF RESIDENCY STATUS

A. At time of first admission. A person’s residency classification for tuition purposes
shall be determined at time of admission and must be completed by the census date of
that first enrollment in a given public postsecondary educational institution. A per-
son not meeting the residency requirements shall be classified as a non-resident for
purposes of tuition charges. The student’s classification at time of admission remains
in effect unless the individual is re-admitted to the institution or until the individual
petitions to become a New Mexico resident.

B. Petition for resident tuition classification. Once determined a non-resident at the
time of census date, a student can petition to be classified as a New Mexico resident by
completing the Petition for resident tuition classification form (see Paragraph (3) of
Section B 0f 5.7.18.12 NMAC, procedure to petition for resident tuition classification).

[5.7.18.8 NMAC-Rp, 5.7.18.10 NMAC, 8/30/2007]

REQUIREMENTS TO ESTABLISH NEW MEXICO RESIDENCY:

To become a legal resident of New Mexico for tuition purposes each of the following
requirements must be satisfied:

A. Twelve month durational requirement. A person must physically reside in New
Mexico for the twelve consecutive months immediately preceding the term for which
the resident classification is requested.

B. Financial independence requirement. Only persons who are financially indepen-
dent may establish residency apart from parents or guardians. A student cannot be
approved for residency who is financially dependent upon his or her parents or legal
guardians who are non-residents of New Mexico. Dependency will be determined
according to the 1954 Internal Revenue Service Code, Section 152 and is always based
on the previous tax year for residency purposes. If under the age of 23 at the time the
student applies for residency, a copy of his/her parents’ or guardians’ 1040 or 1040A
U.S.income tax form for the previous tax year is required. If the student is shown to be
adependent on this tax form, he/she will not be considered financially independent
or eligible for residency during the current year.

C. Written declaration of intent requirement. The student or person must sign awrit-
ten declaration of intent to relinquish residency in any other state and to establish
itin New Mexico.

D. Overt acts requirement.

(1) Overt acts are required to evidence support of the written declaration of intent
to establish permanent residency in New Mexico. Any act considered inconsistent with
being a New Mexico resident, will cause the request for resident classification to be
denied. The required overt acts are evidence of any two of the following:

(a) the applicant is financially dependent, a copy of the parent or guardian’s
previous year’s income tax return showing the applicant as a dependent and the
parent’s address as New Mexico; or
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(b) a New Mexico high school transcript issued in the past year confirming
attendance at a New Mexico public or private high school within the past twelve
(12) months; or

(c) atranscript from an online high school showing a New Mexico address con-
firming attendance within the past twelve (12) months; or

(d) a New Mexico driver’s license or 1D card with an original date of issue or a
renewal date issued prior to the first day of the term or semester; or

(e) proof of payment of New Mexico state income tax for the previous year; or
(f) evidence of employment within the state of New Mexico; or

(g) New Mexico vehicle registration; or

(h) voter registration in New Mexico; or

(i) proof of residential property ownership in New Mexico; or

(j) arental agreement within New Mexico; or

(k) utility bills showing the applicant’s name and a New Mexico address; or

(1) other evidence which would reasonably support the individual’s intent to
establish and maintain New Mexico residency.

(2) The department recognizes that there may be circumstances in which a student
would not be able to fulfill the requirements of an overt act as listed in this section,
such as: 1) individual is physically disabled and does not have a driver’s license, or 2)
individual is a convicted felon and therefore cannot vote, etc. In instances such as
these, the institution will afford the student an opportunity to provide other docu-
mentary evidence or reasonable explanation which demonstrates that permanent
residency in New Mexico has been established by the student.

E. Exceptions to the twelve (12) month requirement. If a student has met the require-
ments of one of the following exceptions, and is granted residency status, the student
shall continue to be classified and reported as a resident for subsequent continuing
enrollment.

(1) Aniindividual married to a legal resident of New Mexico and providing appropri-
ate evidence shall not be required to complete the 12-month durational requirement
but must satisfy all other requirements listed in Subsections B, C, and D of 5.7.18.9
NMAC.

(2) Any person, their spouse and dependents who move to New Mexico or who now
live in New Mexico and who provide appropriate evidence that they work in a perma-
nent full-time position or practice a profession or conduct a business full-time in New
Mexico, shall not be required to complete the 12-month durational requirement but
must satisfy all other requirements listed in Subsections B, C,and D 0f 5.7.18.9 NMAC.

(3) Any person entering the active [military] service of the United States while a
resident of New Mexico and who enters a state institution of postsecondary education
in New Mexico after separation from such service may be classified as having been
alegal resident in New Mexico during the time spent in the service provided they:

(a) have not while in the service done anything (such as voting in another state)
to show abandonment of their New Mexico residency;
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(b) have not established residence in some other state subsequent to being
separated from service;

(c) return to New Mexico within one year after separation from service with the
intention of maintaining this state as their legal residence;

(d) are not adependent minor with parent(s) or guardian(s) whose place of resi-
dence classifies him or her as a non-resident of New Mexico.

(4) Any person, their spouse and dependents, who move to New Mexico for retire-
ment purposes, and who provide appropriate evidence of retirement shall not be
required to complete the 12-month durational requirement. They must, however,
satisfy the other requirements listed in Subsections B, C, and D of 5.7.18.9 NMAC.
[5.7.18.9 NMAC—Rf, 5.7.18.11 & 12 NMAC, 8/30/2007; A, 5/30/2008

5.7.18.10 WAIVERS

If a student has met the requirement of one of the following waivers, the student
shall continue to be considered a non-resident for reporting purposes but will receive
the benefit of in-state tuition rates. In receiving such a waiver, the student does not
become eligible for state-funded student financial aid, unless the regulations for a
particular aid program allow for such eligibility.

A. American Indian nations, tribes and pueblos. All out-of-state members of an
American Indian nation, tribe, and/or pueblo located wholly or partially in New
Mexico, regardless of the residence of the member prior to acceptance at a post-
secondary educational institution, shall be eligible to pay the in-state tuition rate.
These include members of the following tribes or pueblos: Navajo Nation, Jicarilla
Apache, Mescalero Apache, Taos Pueblo, Picuris Pueblo, Ohkay Owingeh, Santa Clara
Pueblo, Nambe Pueblo, San Ildefonso Pueblo, Pojoaque Pueblo, Tesuque Pueblo,
Cochiti Pueblo, Jemez Pueblo, Santo Domingo Pueblo, San Felipe Pueblo, Zia Pueblo,
Santa Ana Pueblo, Sandia Pueblo, Isleta Pueblo, Laguna Pueblo, Acoma Pueblo, Zuni
Pueblo, and the Ute Mountain tribe.

B. Armed forces. Any person, their spouse or dependent child, not otherwise entitled
to claim residence, who is a member of the armed forces of the United States or armed
forces of a foreign country assigned to active duty in the state of New Mexico, will be
assessed in-state tuition rates.

(1) Assignment to active duty within New Mexico must be certified by the military
person’s commanding officer upon the student’s initial enrollment. Such students
may continue paying resident rates for as long as they attend consecutive semesters
at the same institution.

(2) A spouse or child of a veteran of the armed forces is entitled to pay tuition
and fees at the rate provided for New Mexico residents; provide that spouse or
child is eligible for benefits pursuant to the federal Post-9/11 Veterans Educations
Assistance Act of 2008 or any other federal law authorizing educational benefits
for aveteran and the dependents of a veteran.

C. National Guard. Pursuant to Section 20-4-14, NMSA 1978, an active member of
the National Guard and the member’s spouse and children shall be deemed in-state
residents for purposes of determining tuition and fees at all state institutions of
higher learning.
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D. Summer session. During summer sessions, non-resident tuition may be waived
according to the institution’s tuition policy.

E. Certain Texas residents. Pursuant to Section 21-1-3D, NMSA 1978, for the pur-
poses of tuition payment and budget and revenue calculations, the board of regents
of any post-secondary, state educational institution, as defined in Article 12, Section
11 of the constitution of New Mexico (specifically, NMHU, ENMU, NMSU, or WNMU),
may determine that any Texas resident who resides within a (one hundred thirty-five)
135 mile radius of that institution may qualify for in-state tuition rates.

F. Colorado and Arizona reciprocity. Tuition reciprocity participants from Colorado
and Arizona shall be selected by eligible institutions to pay in-state tuition rates based
on criteria set by forth by each eligible institution. The department will notify each
eligible institution of the maximum waivers allocated on an annual basis.

G. Athletic scholarship recipients. Pursuant to Section 21-1-3E, NMSA 1978, for
the purposes of tuition payment and budget and revenue calculations, any student
(U.S. citizens and foreign nationals) receiving an athletic scholarship from a post-
secondary educational institution set forth in Article 12, Section 11 of the Constitution
of New Mexico (specifically, UNM, NMSU, NMHU, ENMU, [or] WNMU, or NNMC)
may qualify for in-state tuition rates.

H. Competitive scholarship recipients. Any student participating in this program
shall be recognized as a competitive scholar and reported as such, unless the student
petitions for and is granted residency status.

I. Graduate assistants, including research and teaching assistants, employed at
least one-fourth time (10 hours weekly), will be assessed in-state tuition rates. To
be eligible, students (U.S. citizens and foreign nationals) must be enrolled full-time,
as defined in the graduate catalogue of the public postsecondary institution, during
regular terms.

J. Nondiscrimination principle. Notwithstanding the provisions of Section 0f5.7.18.7
NMAC, any tuition or state-funded financial aid that is granted to residents of New
Mexico shall also be granted on the same terms to all persons, regardless of immigra-
tion status, who have attended a secondary educational institution in New Mexico
for at least one year and who have either graduated from a New Mexico high school
or received high school equivalency credential (such as a GED®)in New Mexico.
State-funded financial aid programs with an employment component may require
U.S. citizenship or eligible non-citizen status.

[5.7.18.10 NMAC-Rp, 5.7.18.12 NMAC, 8/30/2007; A, 5/30/2008]

APPEAL OF RESIDENCY

If, after your residency classification has been assigned, you feel that the admis-
sions office has made a wrongful determination, you should contact the Dean of Stu-
dent Services to appeal. Ifyou are still not satisfied, you may direct awritten letter of
appeal to the Chairperson of the Student Appeals Committee. According to state law
and the New Mexico Higher Education Department, Northern’s appellate process is
your last recourse prior to the courts (citation: HED Rule 910.10, effective 6/19/92).
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Refunds

TUITION AND FEES

Refunds are computed from the course cancellation or enrollment drop date accord-
ing to the following schedules:
COURSE LENGTH PERCENTAGE OF REFUND
(in weeks)  1st 2nd 3rd
16-longer  100% 100% None

12-15 100% 100% None
9-11 100% 75% None
8 100% 50% None
6-7 100% 25% None
3-5 100% None None
1-2 None None None

Note: No refund is made on regular or late registration fees, or in the case of dis-
ciplinary suspension or dismissal. If you are dismissed for falsification of records,
eligibility for a refund will be entirely at the option of the College.

REFUNDS APPEAL

If you believe that the College’s policy for the refunding of charges has not been
properly implemented, you may appeal to the Student Appeals Committee by provid-
ing the committee chair a letter of appeal, stating in detail what you believe to be inap-
propriate or incorrect with the decision. If the Student Appeals Committee upholds
your appeal, the refund will be adjusted appropriately.

DROPPING/WITHDRAWING FROM COURSES

Once you have registered, you may drop (during the refund period) or withdraw
(after the refund period) from any course online—without special permission—at www.
nnmc.edu. Click on myNNMC, then on Banner Connect, and follow the directions. You
may not drop or withdraw from a course by telephone, nor may anyone other than you
or your instructor drop or withdraw you from a course. If you are withdrawing from
your last remaining class for the semester you must complete the process in person.
You cannot drop/withdraw from your last class though your student myNNMC portal.
You must see your academic advisor; receive signature from the Office of Financial
Aid; and turn in the signed form to the Office of the Registrar for final processing.

If it is established that you have never attended or have at least three consecutive
absences during the first three weeks of a regular term (first week of a summer session)
without prior knowledge of your instructor, that instructor has the right to withdraw
you from the course—has the right to, but does not have to withdraw you. If you should
stop attending a class after the deadlines mentioned above, do not assume that you will
be withdrawn by your instructor—follow the instructions in the previous paragraph
to avoid being billed or receiving an “F” for the course(s).

If you drop a course within the refund period (the first two weeks of a regular fall
or spring semester or the first week of a summer session), your enrollment in that
course will not appear on your transcript.
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DEADLINES FOR WITHDRAWING FROM FULL-TERM COURSES AND LESS THAN
FULL-TERM COURSES:

COURSE LENGTH DEADLINE TO WITHDRAW
2-7 days before scheduled class
2 weeks end 2nd day of course
3 weeks end 1st week
4 weeks end 2nd week
5 weeks end 3rd week
6 weeks end 4th week
7 weeks end 5th week
8 weeks end 6th week
9 weeks end 7th week
10 weeks end 8th week
11 weeks end 9th week
12 weeks end 10th week
13 weeks end 11th week
14-16 weeks end 12th week

COURSE CANCELLATION REFUNDS

Normally prior to the first day of class, the Provost will cancel those classes having
insufficient enroliment. An email message will be sent to your college email address,
informing you that one of your classes has been cancelled. If the Provost deems it
advisable to wait until the first day of class to make the determination, the class will
be met by a department representative, the students informed of the cancellation and
given an opportunity to immediately change their schedules.

Those fees which are normally non-refundable will be refunded if the cancellation
completely withdraws the student from all courses for the term.

BOOKSTORE REFUNDS

Textbook purchases will be fully refunded within 10 working days from the start of
classes. For courses offered for a weekend and/or one week, you will have only until
the first day of class to return for a full refund. For any purchases made after the first
10 days, the student will have only 48 hours to return for a full refund. New textbooks
are fully refundable only when returned in the same condition as purchased. No book
purchased during the week of mid-terms or finals will be refunded; however, you may
sell them back at the end of the term during the book buy-back period.

If your course has been cancelled, bring a copy of the cancellation (e.g., a new copy
of your schedule showing “CC” on the line for that course) and your receipt to the
Bookstore within 48 hours of the cancellation, and you will receive a full refund. New
books must be in their new condition; if a shrink-wrapped book’s wrapper has been
broken, the refund amount will be discounted by a stocking fee.

Non-text merchandise is fully refundable within 7 days of receipt. Merchandise
must be in original salable condition. No refund is given on magazines or newspapers.

Note: You must retain your receipt to process a return. If you have paid by check
and wish a refund, you may have a 3-day waiting period before refunds are made.
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GRADUATION FEE REFUNDS

If, after submitting your Graduation Application, you should decide not to graduate
as scheduled or if you fail to meet the requirements for graduation, you will receive
no refund.

Financial Aid

The Financial Aid Office at Northern New Mexico College is committed to helping
students overcome financial barriers to reach success in higher education. To fulfill
this goal, Northern’s Financial Aid Office administers a broad spectrum of grants,
scholarships, student employment, and student loan programs to help meet the
financial needs of our students.

The principle and primary responsibility to finance a college education though,
belongs to the student. Therefore, it is important to recognize that whether you are
a dependent student relying on financial support from your parents or are an inde-
pendent student, you must be prepared to make some financial sacrifice to pay for the
investment of earning your college degree

APPLYING FOR FINANCIAL AID

To apply for most types of financial aid students must complete the Free Application
for Federal Student Aid commonly referred to as the FAFSA. Students can complete
the FAFSA online at www.fafsa.ed.gov. Northern’s school code is 005286. Students may
also seek assistance with the FAFSA by visiting the Financial Aid Office. Some types of
financial aid are limited, therefore, completing the FAFSA by the April 30th priority
processing date and following through with all requested requirements will increase
the likelihood of being awarded the maximum amount of financial aid possible.

GENERAL ELIGIBILITY REQUIREMENTS
To receive financial aid you must demonstrate the following:

1. Meet United States citizenship requirements for federal aid; non-citizens must
meet state requirements for certain state aid; and

2. Meet the minimum Satisfactory Academic Progress (SAP) standards (explained
later in this section); and

3. Not be in default on a Federal Perkins Loan, a Federal Stafford Loan, or Federal
Direct Student Loan; and

4. Not owe a refund/overpayment on a Federal Pell Grant, Federal Supplemental
Educational Opportunity Grant, Federal Student Loans; and

5. Have been accepted and enrolled in an eligible program of study.

Please note: Federal financial aid does not pay for PD Math 100NL or certain other
developmental courses.

SATISFACTORY ACADEMIC PROGRESS (SAP)

There are three major standards listed below that are used to determine eligibil-
ity for participation in financial aid programs at Northern New Mexico College. To
maintain eligibility a student must be meeting the minimum standards for SAP by
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the end of any given enrollment period. Though this policy establishes the minimum
standards for federal financial aid programs at NNMC, an individual aid program
may have unique qualitative and/or quantitative standards as mandated by law or
the program’s governing entity (e.g., Legislative 3% Scholarship and the Legislative
Lottery Scholarship).

MINIMUM STANDARDS OF SATISFACTORY ACADEMIC PROGRESS (SAP)

1. Cumulative Grade Point Average (GPA)

Students must meet the minimum of a 2.0 cumulative GPA.

2. Completion Rate (Academic Progress)

Students must earn 67 percent of the total number of credits they attempt. A
student’s completion rate or “academic progress” is calculated by dividing the total
number of earned credits by the total number of attempted credits.

3. Maximum Time Frame

Financial aid eligibility is limited to 150 percent of the published length of the
student’s declared program of study.

Example:

Bachelor’s in Business Administration requires 120 credit hours
120 credit hours x 150% = 180 credit hours maximum

4. The following criterion applies when evaluating a student’s Satisfactory Academic
Progress Standards:

Earned Credit: Courses in which grades of A, B, C, D, or CR are considered earned and
completed.

Attempted Credit: Courses with assigned grades of W, I, NC, and F are considered
attempted but not earned hours.

Repeated courses: Are included in the calculation of both attempted and earned hours.
A student is allowed to repeat a course once if previously passed. A student is allowed
to repeat a course twice if previously failed.

Audited courses: Are notincluded in the determination of SAP nor are they eligible
to be counted in a student’s enroliment status for the purpose of awarding aid.

Remedial courses: For the purpose of evaluating the maximum time frame, up to 30
hours of remedial courses are excluded in the calculation of both attempted and earned
hours, and for the purpose of evaluating the GPA standard, passing grades of (CR) are
calculated at a 4.0 grade point average.

Transfer credits: With the exception of remedial courses, all transfer credit hours that
are counted as credit toward a student’s declared degree/certificate are included in the
maximum time frame calculation (even if the student received no federal student aid
for those courses). Transfer credits however, are not included in the calculation of GPA.

Changing a Program of Study and/or Pursuing Additional Degree: Students are allowed
to change majors, but may not exceed the maximum time frame as noted in item 3 above.

Semester Satisfactory Academic Progress (SAP) Review: Those students not meeting
the minimum Satisfactory Academic Progress standards at the end of any given enroll-
ment period will be placed in either of the following statuses:

n Warning: Status assigned to a student who was previously in good financial
aid eligibility standing, but then fails to meet one or more of the SAP standards.
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A student may continue to receive financial aid for the assigned warning payment
period/semester, but must meet the SAP the minimum standards by the end of the
warning semester. No appeal is necessary for this status.

n Suspension: If a student does not attain the required cumulative GPA and/or
credit completion ratio by the end of the semester that has been assigned to the
warning status, or if it is determined that a student is within 36 credits of reaching
the 150% maximum time frame or has exceeded the time frame, the student will
be placed on financial aid suspension status and will be notified of the change in
eligibility. While on suspension status a student is not eligible to receive financial
aid (The exceptions are external scholarships that may have different eligibility
requirements). To regain eligibility a student must meet the minimum SAP stan-
dards by enrolling in and completing courses or by successfully gaining back eligi-
bility through the appeal process. Appealing suspension status is explained below.

APPEALING THE SUSPENSION OF FINANCIAL AID ELIGIBILITY

If there are extenuating circumstances that contributed to a student’s inability
to meet the minimum SAP standards the student can formally appeal the suspen-
sion status by submitting an Appeal/Academic Plan to the Financial Aid Office. The
appeal must contain a typed and signed letter that clearly explains the extenuating
circumstances that hindered the student from meeting the SAP standards and must
also contain appropriate supporting documentation. Some examples of extenuating
circumstances might include, but are not limited to:

n llness, accident, or injury experienced by you or a significant person in your life.
Documentation required: physician’s statement, police report, or other documentation
from a third party professional; hospital billing statement.

n Death of a family member or significant person in your life. Documentation
required: a copy of the obituary or death certificate.

n Divorce experienced by you or parent. Documentation required: attorney’s letter
on law firm’s letterhead or copy of divorce decree.

n Personal problems or issues with your spouse, family, roommate, or other sig-
nificant person. Documentation required: written statement from medical doctor,
counselor, attorney, or other professional advisor.

APPROVED APPEAL: If the appeal/academic plan is approved, the student’s financial
aid eligibility will be reinstated on a probationary status with the requirement for the
student to follow the approved academic plan. The purpose of the academic plan is to
help a student meet the GPA and/or Completion Rate requirement or to insure that
the student will complete their intended degree within the 150% max time frame. The
successful completion of the academic plan is monitored by the Financial Aid Office at
the end of each term of enroliment and students must demonstrate academic progress
or be subject to lose eligibility and be placed back on suspension status.

DENIED APPEAL: If the appeal is denied, then generally, financial aid suspension
status remains until the student completes courses and attains the minimum SAP stan-
dards. The student will be responsible for any charges incurred by enrolling in courses.
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SATISFACTORY ACADEMIC PROGRESS FOR STUDENT LOANS

Students MUST be meeting the minimum SAP requirements to apply for and/or to
continue receiving both Federal Direct Subsidized/Unsubsidized Loans and Federal
Parent Plus Loans. This isanon-appealable requirement.

ENROLLMENT REQUIREMENTS FOR FINANCIAL AID

To receive federal financial aid, students must generally enroll at least half-time
as regular students in an eligible program. Most scholarships typically require full-
time enrollment. Award amounts are prorated according to enrollment status (i.e.,
full-time, % time and half-time). Audited classes are not included toward financial
aid enrollment requirements. Grant awards are locked after the third week (census
date) of the fall and spring semester. If a student increases his/her enroliment after
the third week, the grant funding does not increase — for this reason it isimportant to
enroll in all courses, including late starting courses by the census date.

Federal financial aid only covers the cost of courses that are part of a student’s
declared course of study.

FINANCIAL AID DISBURSEMENTS AND REFUNDS

If all requirements are met for awarding before the start of the semester, finan-
cial aid funds are memoed to the student account prior to the start of the term. If
authorized, the memo can be used to pay for tuition, fees, and other non-institutional
charges. Books and supplies can be purchased with memoed financial aid that remains
after tuition and fees have been paid. Any remaining balance will be refunded by direct
deposit into the bank account that has previously been authorized for this purpose.

The Business Office will notify students regarding the specific refund disburse-
ment dates for the semester, but typically, refunds occur five weeks after the start of
classes. Disbursement for grants and scholarships will not be issued for late starting
classes until approximately a week after the first date of attendance. Single semester
loans will be issued in two disbursements, the second being after midterms.

WITHDRAWAL FROM COURSES AND THE RETURN OF TITLE IV FUNDS

Title 1V Federal Student Aid funds are awarded under the assumption students
will attend classes for the entire period for which the aid is awarded. When students
completely withdraw, officially or unofficially, they may no longer be eligible to receive
the fullamount of Title 1V aid originally awarded. When students who begin the aca-
demic period do not complete at least 60 percent of the period, a recalculation must
occur to determine the percentage of aid that was earned. This percentage is derived
by dividing the number of days students attended by the number of days in the period.
This process is referred to as a Return of Title 1V Funds calculation.

If the amount of aid disbursed to the student is greater than the amount of aid
that the student earned, any unearned funds must be returned to the appropriate aid
program. If the amount disbursed to a student is less than the amount the student
earned, and for which he/she is otherwise eligible, any earned funds may be made
available to the student as a post-withdrawal disbursement.

Students who receive all “F’s” for the semester are considered to be unofficially
withdrawn.
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Federal Aid funds determined to be unearned my means of the Return of Title IV
calculation will be returned to the U.S. Department of Education in this order:
. Sub/Unsubsidized Stafford Loan

. Perkins Loan

. PLUS Loan

. Pell Grant

. SEOG Grant

. Irag and Afghanistan Service Grant

Students withdrawing from classes are liable for any balance due to Northern
New Mexico College as a result of the Return of Title 1V aid funds. An unpaid balance
resulting from a Return of Title IV funds will result in a hold being placed on the stu-
dent’s account that will prevent the student from registering and obtaining official
transcripts until the balance is paid in full. To find out more information see Return
of Title IV on the Financial Aid web page.

Typical Sources of Financial Aid

Northern participates in the following federal and state financial aid programs.
Unless otherwise indicated, students must meet all general eligibility requirements
as mentioned above. For the most up to date list of available aid programs please
visit Northern'’s financial aid web page.

GRANTS

Federal Pell Grant: Intended to be the “foundation” of your financial aid pack-
age and is usually combined with other forms of student financial aid to meet your
financial need. The maximum amount for the 18-19 aid year is $6,095.

Federal Supplemental Educational Opportunity Grant (FSEOG): Available if you
have exceptional financial need. Priority is given to students who receive a Federal
Pell Grant. An FSEOG does not have to be repaid. Award amounts range from $200
to $1,200 and are based on need and enrollment status.

New Mexico Student Incentive Grant (NMSIG): Combines federal and state funds
to provide aid for New Mexico undergraduate students with substantial financial
need. Award amount ranges from $200 - $1,200.

New Mexico College Affordability Grant: Recipients must demonstrate financial
need and not qualify for other state grants or scholarships. A student cannot receive
an NMSIG, SEOG and NM College Affordability Grant simultaneously.

STUDENT EMPLOYMENT

Federal College Work Study Program (FWS): Provides part-time employment to
students who demonstrate financial need, allowing you to earn money to help pay
your educational expenses. When awarded, you can work on-campus or at selected
off-campus employment sites.

New Mexico Work Study Program (SWS): Provides part-time employment oppor-
tunities to qualified students. Although the program parallels the Federal College
Work Study Program, an eligible student may not necessarily have an unmet need
to participate. To be eligible, you must be a New Mexico resident.
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FEDERAL AND STATE LOAN PROGRAMS
Northern participates in the following Federal Loan programs:

The William D. Ford Federal Direct Loan (subsidized and unsubsidized): These loans
are available to eligible students to help pay for educational expenses that are not cov-
ered by other financial aid. To qualify, students must complete a FAFSA and be enrolled
in at least six credit hours. All funds received must be used for educational expenses.

Federal Direct Parent PLUS Loan: is a loan for parents of dependent students. Must
be the biological or adoptive parent of the student and the student must be enrolled
at lease half-time.

New Mexico Teaching and Health Professions: Student Loan—for-Service Programs.
These loans provide New Mexico residents with loans to complete nursing and edu-
cation (teaching) programs. These loans are repaid through service in a designated
area that is under-served by licensed registered nurses and teachers. To be eligible,
the recipient must demonstrate financial need and be enrolled in six or more credit
hours per semester. Information is available on www.hed.state.nm.us or at Northern’s
Financial Aid Office.

SCHOLARSHIPS

There are numerous scholarships offered to students attending Northern. For a
complete updated list of available scholarships and their eligibility criteria, go to
Northern’s Scholarship webpage located in the Student menu at www.nnmc.edu, or
visit Northern’s Financial Aid Office on the Espafiola campus.

Northern’s Bridge Scholarship: This one-time, tuition-only scholarship is offered to
currentyear high school graduates or GED recipients and is applied to the cost of the
first semester of attendance. The award is dependent upon available funds and ranges
from $750 to full-tuition cost. To be eligible a recipient MUST be a NM resident who
graduated from a NM accredited public or private school with agraduating grade point
average of a 2.0 or better and register for aminimum of 15 credits within 16 months of
earning their high school credential. A completed FAFSA form is required.

New Mexico Legislative Lottery Scholarship: This is a tuition-only scholarship. A
recipient MUST be a NM resident and must have graduated from a NM accredited
public or private high school or equivalency program within 16 months of enrolling
in college. To qualify the student must successfully complete his/her first regular
semester at Northern with 15 or more credit hours and aminimum grade point average
of 2.5 or better. A student can receive this scholarship for up to three (3) semesters if
declared under an Associates degree program and up to seven (7) semesters if declared
under a Bachelor’s degree. A FAFSA form is not required; however, we encourage
students to complete the FAFSA to ensure eligibility for other financial aid programs

Northern Foundation Scholarships: The Northern New Mexico College Foundation
is a non-profit 501(c) (3) corporation created to award scholarships to qualified and
deserving students. Since 1996, over 1000 students have received scholarships ranging
from $500 to $5,000. The application and guidelines are posted on the College website
in the month of February each year. Students can also inquire at the Foundation office
located in the Joseph P. Montoya Administration building, or visit the Foundation
online at Northern Foundation.
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Bienvenido Non-Resident Scholarship: This academically competitive scholarship
aims to attract high performing students from across the country to further enrich
Northern’s diverse and talented student population. Applicants must be non-residents
in New Mexico and meet at least one of the following criteria: A minimum cumulative
high school GPA of 3.0; 23 or greater on an ACT exam; 1070 or greater on an SAT exam;
have completed at least 12 higher education credit hours with a cumulative higher
education GPA of 3.0 or higher.

High School Equivalency graduates with the following test scores will also qualify
for the scholarship program: HISET: 60 (total score); TASC: 500 (total score); GED
(for years 2002-2014: 600 (total score); PearsonVue GED (years 2014 and later): 150
(total score).

Tribal Scholarships: If you are a Native American tribal member with financial need,
you may be eligible for a tribal scholarship. We encourage you to contact your Tribal
Scholarship Agency for specific requirements.

New Mexico Vietnam Veterans: Administered by the New Mexico Department of
Veterans Services in conjunction with the New Mexico Higher Education Department
for Vietnam Veterans who were residents of New Mexico at the time of original entry
into the armed forces and who were awarded the Vietnam Campaign Medal. To apply
for this scholarship, contact the New Mexico Veterans Service Commission in Santa
Fe at 505.827.6300 or online at http://www.nmdvs.org.

Veterans Educational Benefits (The Gl Bills): Most programs at Northern are approved
by the Veterans Service Commission (Veterans Approval Office) for the education of
veterans, war orphans, and other eligible persons. If you are eligible under one of the
many current laws, contact the Veterans Representative who is responsible for certify-
ing to the VA the enrollment of eligible persons. They can be contacted at 505.747.5499.
You can also find more information about VA benefits by visiting Northern’s Veterans
Resource Center online.

Student Services Information

ACCESSIBILITY RESOURCES

If you have any type of disability, you may avail yourself of the educational and
personal support provided in this area. If you have questions about the availability of
facilities for people with disabilities, or for any type of assistance, contact our Acces-
sibility Services department at 505.747.2152.

THE ADVISEMENT CENTER

Productive advising is built on a true partnership in which the student and the advisor
work together. The spirit of an ideal advising partnership is one of mutual engagement,
responsiveness, and dedication. Regular advising conversations, the fundamental build-
ing blocks of the partnership, enable an advisor to serve as a resource of knowledge and
asource of referrals—so that students may plan and prepare, in the broadest sense, over
the course of their years at Northern. For assistance, call 505.747.2150.
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VETERANS RESOURCE CENTER

This office serves the advisement and certification needs for students and their
dependents eligible for veterans’ educational benefits under any of the various G.1.
Bills. For assistance, contact 505.747.5499,

COLLEGE ASSISTANCE MIGRANT PROGRAM (CAMP)

The CAMP program is a federally-funded program that provides academic support
services, and financial resources for migrant/seasonal farmworkers throughout their
first year of college. CAMP provides tuition assistance, book stipends, tutoring ser-
vices, academic advisement, and monthly stipends to eligible full-time students for
their first year of college at Northern. The program serves 35 students annually. For
information, contact the CAMP office at 505.747.2200.

FIRST YEAR EXPERIENCE PROGRAM

Northern o ersaunique array of programs and support services for first-year stu-
dents. These include arequired First-Year Experience course, New Student Orientation,
Comprehensive Academic Advisement and other transitional/preparatory programs.
These programs are designed to promote student success at Northern New Mexico
College and beyond.

Through the first-year experience students will become engaged with the college and
community, develop self-understanding, learn about strategies for studying, notetaking,
preparing for exams, skills and resources that will advance their personal and academic
success, build their information literacy and research skills, and plan for their future at
the college and in their careers.

MATH CENTER

Do you need to improve your math skills? The Math Center, located in the Sigfredo
Maestas High Tech building, offers assistance through individual tutoring, study
groups, and math tutorial software. To schedule an appointment or obtain more
information please call 505.747.2164.

WRITING CENTER

Do you need to improve your writing skills? If you feel challenged by the writing
process, from brainstorming and organization to drafting and revising, the tutors
at Northern’s Writing Center are available by appointment for one-on-one sessions
throughout the week. Appointments are generally for half-hour working periods,
concentrating on a single aspect of your personal writing process.

The Writing Center is located in AD 129. For an appointment, hours of operation,
or further information, call the Writing Center at 505.747.2294.

CAREER SERVICES

We offer resume writing, interview skills and dress-for-success sessions. For
additional information, contact the Director of Admissions and Recruitment at
505.747.2269.

STUDENT ACTIVITIES

All students are encouraged to become aware of and involved in co-curricular activi-
ties. Because the student population at Northern is so diverse, activities are set up to
serve as many students as possible.

54 n FALL 2018 —SUMMER 2019 Catalog www.nnmc.edu



Student activities are coordinated by the Student Senate and the Student Activities
department. Activities range from social to athletic and cultural events. Opportunities
exist for becoming a member of the Student Senate or for joining such varied clubs as
the literary club, engineering club, etc., or for joining our honor society, Alpha Lota
Sigma (a chapter of Phi Theta Kappa, the international honor society for two-year
colleges). For information about Phi Theta Kappa, contact Dr. Brenda Linnell at
505.747.2248.

STUDENT SENATE

The Student Senate is comprised of the elected officers of the Associated Students
of Northern New Mexico College, which is the chartered organization representing
students and their interests.

You may obtain more detailed information about the Student Senate and college
clubs by contacting the Coordinator of Student Activities, at 505.747.2254, or by
reviewing the information contained in the Student Handbook.

STUDENT PHOTO ID

Students will be issued a photo ID to be eligible for services available at NNMC.
Students are required to validate their registration for each academic term of enroll-
ment and receive a current semester sticker.

Students who are officially enrolled in the Adult Education or High School Equiva-
lency Programs will be issued a photo ID, without charge, restricted only in terms of
specific beginning and ending dates of their program (as established by the programs,
but not to exceed the normal ending date of a term).

Photo IDs will be issued to those enrolled in Continuing Education courses which
have a minimum length of seven weeks.

Students may use gymnasium facilities only if their validated photo ID is in their
possession at all times while in the gymnasium.

INSURANCE

If you are an international student who will be attending under a student visa, you
are required to obtain health and accident insurance. Please contact the Director of
Admissions and Recruitment, 505.747.2269.

In addition, students in some specific programs and/or courses must obtain spe-
cific types of insurance before enrolling. For further information, check with the
Department Chairperson responsible for your particular major, such as Nursing,
Cosmetology, etc.

Auxiliary Services

FOOD SERVICES
Northern provides food service at its Espafiola campus.

BOOKSTORE SERVICES

The College Bookstore on the Espafiola campus is a full-service bookstore. Students
should familiarize themselves with Bookstore hours and policies posted on Northern’s
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website at www.nnmc.edu.

The Bookstore policy allows book buy-backs during finals week at the end of the
Spring and Fall semesters. No receipt is necessary.

LIBRARY SERVICES

The main library facility is at Northern’s Espafiola campus. A Northern ID card
isrequired to borrow materials but the facilities are open to students, faculty, staff,
and the community for quiet study, research, viewing of audiovisual materials, and
computer usage. Only five books in one subject area may be checked out at one time.

Electronic books as well as subscription library databases consisting of full text
journal articles in various disciplines are made available on campus and remotely
twenty-four hours daily, seven days a week; however, Northern ID numbers are
required to gain access. All of these options are available through the Northern Library
website, including the library book catalog. Those community members who are not
enrolled as students can pay an annual borrowing fee to checkout physical materials,
but they do not have access to electronic databases or eBooks.

The Library provides orientation sessions for class groups and/or individualized
instruction on the use of library database utilization. In addition, the library provides
a copy machine, computers for library database access as well as Internet access and
Microsoft Office products, group study rooms, WiFi, an audiovisual viewing and lis-
tening space, Interlibrary loan and reciprocal borrowing privileges. For more detailed
information, go to the Library webpage located in the Academics menu at www.nnmc.
edu, call 505.747.2243, or email library@nnmc.edu.

PARKING

In general, the only reserved parking is for those who are handicapped and whose
automobile shows a valid handicapped placard. Unless you have a physical disability
and possess the required placard, do not park in spaces reserved specifically for the
physically disabled; your vehicle will be ticketed or towed.

ON-CAMPUS SPEED LIMITS

On-campusdriving is restricted to a maximum of 10 mph, or less. You are expected
to obey all traffic signs and give the right of way to anyone not in an automobile who
is traveling between buildings and/or parking lots.

CHILDREN ON CAMPUS

Northern’s “Children on Campus” policy is currently being revised. Please check
our policy page on our website for an updated policy.

Other Services

In addition to the services already listed, a number of others are provided by var-
ied programs at Northern: Adult Education (AE), High School Equivalency Program
(HEP), High School Equivalency Testing (HSE), and Continuing Education.
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ADULT EDUCATION (AE)

This program provides instruction throughout northern New Mexico in the area
of HSE test preparation, pre-HSE, English and math basic skills brush-up, Integrated
Life Skills, literacy improvement, English for speakers of other languages (ESL), and
U.S. citizenship preparation. For information, call 505.747.2198.

CONTINUING EDUCATION AND COMMUNITY SERVICES (CE/CS)

Thisis the non-credit division of the College which provides communities in our ser-
vice areawith special interest courses using conference, workshop, and seminar formats.

Business, professional, or community groups interested in meeting to discuss topics
of special interest at either the Espafiola or the El Rito campus may contact the Office
of Continuing Education/Community Services at 505.747.5447.

Emphasizing its community service component, the Office of Continuing Educa-
tion and Community Services actively seeks to identify educational needs of the com-
munity and to serve those needs by using existing resources and through cooperative
efforts with other educational institutions and service agencies.

HIGH SCHOOL EQUIVALENCY PROGRAM (HEP)

The Northern New Mexico College High School Equivalency Program (HEP) is
a Federal Program funded by the Office of Migrant Education, a department of the
United Stated Department of Education.

The mission of Northern’s HEP is to provide academic instruction, support services,
and financial resources for migrant/seasonal farmworkers pursuing a high school
equivalency diploma. Students must be at least 16 years of age. For information, con-
tact the HEP office at the Espafiola campus at 505.747.2144 or 505.747.5441.

Note: Students enrolled in either the AE or HEP programs are not eligible for admis-
sion to the college until they have earned their HSE.

TESTING SERVICES

Northern New Mexico College is the designated testing center for Rio Arriba Coun-
ty. For further information, contact Testing at the Espafiola campus at 505.747.2164.

UPWARD BOUND

TRiO Upward Bound is an intensive academic preparation program for college-
bound low-income and first generation students at Espafiola Valley High School. Par-
ticipantsin this program receive a number of services including: afterschool tutoring,
Saturday Academy workshops at NNMC, a six-week Summer Academy, field trips and
college visits, leadership development and family engagement, and academic counsel-
ing. This program is sponsored by a grant from the U.S. Department of Education..

STUDENT RECORDS AND FERPA

The Office of the Registrar is responsible for the maintenance of your educational
records at Northern New Mexico College. Such records include but are not limited to
student transcripts, academic folders and faculty grade reports. Annual notice con-
cerning our policy is made available in each semester’s published Schedule of Classes,
in the Student Handbook, and in each catalog.
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The following information provides policies and procedures as they pertain to edu-
cational records:

Access to and Confidentiality of Student Records. The confidentiality of educational
records is governed by a federal law, the Family Educational Rights and Privacy Act,
34 CFR (hereafter referred to as FERPA). Under that law, you have certain rights with
regard to the inspection, access, and correction of inaccuracies in your records. Under
certain circumstances, parents or guardians of students may also enjoy such privilege.
Under the provision of this Act, the following policies apply:

1. If you are currently enrolled or have previously attended Northern, you may
inspect your educational records by obtaining an appointment to review your records
with the Registrar. At the time of the review you will be asked to produce a photo ID to
validate your identity. “Educational records” consist of any record (regardless of the
medium in which it exists) which is maintained by the College and which is directly
related to you, the student, with the exception of the following types of records:

a. Personal records kept by a faculty or staff member which have never been
revealed or made available to another person unless to the maker’s temporary
substitute.

b. Employment records of an individual whose employment is not contingent on
the fact that he is a student, provided that the record is used only in relation to the
individual’s employment. Transcripts submitted for the purposes of employment
are not part of your educational record.

c. Records maintained by a college security unit if the record is maintained
solely for law enforcement purposes, is revealed only to law enforcement agencies
of the same jurisdiction, and the unit does not have access to education records
maintained by the college.

d. Alumni records which contain information about you after you are no longer
in attendance at the College and the records do not relate to you as a student.

2. You may challenge (in writing) inaccuracies or misleading items; however, you
may not challenge the fairness of agrade nor may you challenge the information in any
transcript which did not originate at Northern. In support of a written challenge, you
may request and obtain a photocopy (at nominal charge) of any item under dispute.
Direct any challenges, in writing, to the attention of the Registrar.

3. Your records will not be released without your written consent, except to college
officials with a legitimate educational interest.

a. A college official is one who is employed by Northern in an administrative,
supervisory, or support staff position (academic or research); is a member of the
Board of Regents; or is employed by or is under contract to the College to perform
a special task, such as, perhaps, an attorney or auditor.

b. An educational interest is legitimate if the official is performing a task that is
specified in his job description or by a contract agreement; performing a task related
toastudent’s education; performing a task related to the discipline of a student; or
providing a service or benefit relating to the college, the student, or the student’s
family, such as job placement or financial aid. Included under the area of legitimate
interest would be the National Student Clearinghouse.

4. Exceptions to the requirement that you provide written authorization include:
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a. Access, upon request, to officials of another school in which you seek or intend
toenroll. In this case, we will make a reasonable attempt to notify you of the transfer
of information.

b. Accesstocertaino cialsof the U.S. Department of Education, the O  ce of Veter-
ansA airs, the Bureau of Homeland Security, and state and local educational authori-
ties in connection with certain state or federally supported education programs.

c. Access to law enforcement agents pursuant to Section 507 of the USA Patriot
Act. Upon such access you will be notified as required by NM House Memorial 2,
Laws of 2003.

d. Access in connection with your request for or receipt of financial aid, as neces-
sary to determine eligibility,amount, or conditions of the financial aid, or to enforce
the terms and conditions of the aid.

e. Access to organizations conducting certain studies for or on behalf of the
College.

f. Access to accrediting organizations to carry out their functions.

g. Access to parents/guardians who show proof that you were claimed as a depen-
dent for income tax purposes in the previous tax year.

h. Access to comply with a judicial order or a lawfully issued subpoena, although
the college has an obligation to make a reasonable attempt to give you prior notice
before complying with the subpoena. An exception to the “reasonable attempt”
exists when the subpoena is issued for a federal grand jury or for law enforcement
purposes.

i. Access to appropriate parties in a health or safety emergency.

Directory Information. Directory information may be released without your written
consent unless you have requested in writing that directory information be with-
held. You may specify that individual portions of the directory information or the
entire listing be restricted without your written consent. A form to implement such
a restriction may be obtained on-line or from the Office of Admissions and Records.
If no restriction is received by the Registrar, your information will be classified as
directory information until such a restriction is placed. Directory information that
may be released includes:

* Name

e mailing address

* major field of study

« classification

= enrollment status (full- or part-time)

« dates of attendance

« participation in officially recognized activities and sports

(including weight, height, or photograph of athletic team members)

< honors and degrees awarded

< and the name of the education agency or college attended immediately prior

to attending Northern.

In addition to the release of information permitted under FERPA guidelines, the
National Defense Authorization Act of 1995, the National Defense Authorization Act
for 1996, and the Omnibus Consolidated Appropriations Act for 1997 allow the Depart-
ment of Defense (under special authority granted under what is called the Solomon
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Amendment) to request the following information about you under its own special
definition of “directory information.”

This exception has been created in order to permit the Secretary of Defense access
to the following particular information for recruitment purposes: Your name, address,
telephone listing, date of birth, level of education, academic major, degrees received,
and the name of the educational institution in which you had been most recently
enrolled (prior to enrollment at Northern). The only students excluded under this
definition are those who are under the age of seventeen and those seventeen or older
who have signed a written request denying access to their records by a third party.
Also excluded are those above the age of forty-two.

When atranscriptis released, the recipient is notified by Northern that the record
may not be released to any other person.

Details concerning your rights and privileges under the Family Educational Rights
and Privacy Act are available in the Registrar’s Office at the Espafiola Campus.

Complaints about failure of the College to comply with the Family Educational
Rights and Privacy Act may be made, in writing, to the Family Policy Compliance
Office, U.S. Department of Education, 600 Independence Avenue SW, Washington,
D.C. 20202-4604.

Restriction of Access. You may request this restriction only during a term in which
you are then enrolled. If you have applied a restriction to your records, it will continue
in effect after you graduate and/or otherwise leave the college.

A brief version of FERPA (FERPA for Dummies) may be found on the Office of the
Registrar’s webpage located in the Students menu at www.nnmc.edu.

TRANSCRIPTS

Obtaining a Northern transcript or having a transcript sent on your behalf:

In order to obtain an official transcript for yourself or to have one sent to a person,
agency, or school, you must submit a written request to the Office of the Registrar.
You may pick up aform at the Registrar’s, write/fax a letter to 505.747.5449, or request
a transcript by e-mail. If you have questions, please call 505.747.2138. A copy of the
request form can be found on Northern’s website at Office of the Registrar located in
the Students menu.

Each transcript will be issued at $5.00 per official copy and $2.00 per unofficial
copy. However, no transcripts will be issued unless all institutional obligations are
paid (including loans issued through the instrumentality of Northern).

You may also request that your transcript be sent via a secure email system (eScrip)
directly to whomever you provide an email address for. Be sure to verify that the
receiving party is willing to accept an electronic transcript before deciding to have
us send one by that method.

Students can now log into their Banner account to order official transcripts online in
Transcripts on Demand. This automated system gives students the freedom to request
transcripts online 24/7, from anywhere. Transcripts can be delivered to academic
institutions, prospective employers, and other recipients through this integrated
eScrip-Safe electronic transcript delivery network.

You can obtain an unofficial copy of your transcript by visiting our website, clicking
on myNNMC, and following the appropriate links.
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TRANSCRIPTS FROM OTHER INSTITUTIONS

Transcripts from other institutions which you have had sent to Northern for pur-
poses of establishing admission eligibility for regular status do not belong to you and
will not be returned to you. Do not expect that these transcripts will forever remain a
physical part of your official educational record. Once their purpose has been served,
they may legally be destroyed in accordance with state policies dealing with records
retention. In unusual circumstances, we may make a photocopy of another institution’s
transcript, but it will be reduced in size, so it cannot be modified.

CHANGE OF NAME

If you wish to process a change of name for your academic record, you must bring
appropriate documentation (at least two types of identification showing the new
name) to the Office of Admissions. Examples of such documentation include a mar-
riage certificate, birth certificate, or court order for legal name change. A name change
will be processed only if you are a currently enrolled student. Diplomas will be issued
only for the official name under which your admission is granted or as officially
amended. In addition, name changes are not made for alumni.

Standards of Conduct

Students at Northern are expected to act in a responsible manner and to abide by
all College policies while on Northern’s campuses.

An individual who enrolls at Northern can rightfully expect an environment con-
ducive to teaching and learning. This assures each student that a safe and healthy
environment exists at Northern. To ensure the attainment of this goal, Northern has
developed Standards of Conduct for all students. These standards identify behavior
that impedes the teaching and learning process. We ask that each of you assist in
assuring that Northern is a place where quality teaching and learning will occur in a
friendly setting.

Northern’s Student Handbook contains detailed information concerning specific
standards expected from each student, information about disciplinary sanctions which
could be invoked for infractions of the standards of conduct, and the appellate process
applicable to appeals of disciplinary action imposed under the code. The Student
Handbook is considered an official part of this catalog even though it is published in
a separate document.

PLAGIARISM

Dishonesty in connection with tests, quizzes, or coursework assignments may be
cause for dismissal from the College.

Plagiarism is the most common type of academic dishonesty. Plagiarism consists
of any representation of another person’s work as one’s own without proper acknowl-
edgment. Examples include but are not limited to 1) submitting as one’s work a paper
which includes a part copied from a book or article without identifying the quoted
selection and/or sources, 2) presenting an author’s ideas as though they were your
own original ideas, or 3) using work by another student with your name as the author.
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When an instructor suspects a student of academic dishonesty, the instructor will
bring it to the student’s attention. If the problem is not resolved to the instructor’s
satisfaction, the incident will be reported to the department or program chairperson
for follow-up action.

Substance Abuse Policy

OUR PHILOSOPHY

Northern is committed to a safe working and learning environment for its faculty,
staff, students, and the general public. Because substance abuse affects people’s per-
formance, conduct, reliability, and general ability to learn and complete assigned tasks,
Northern has adopted the following policy on substance abuse:

OUR POLICY

While you are on College property, you are denied the unauthorized use, manufac-
ture, distribution, dispensation, sale, possession, or transfer of controlled substances,
including the unauthorized use or possession of, or being under the influence of,
alcohol or alcoholic beverages.

PENALTY FOR VIOLATION

Violation of this policy may result in such disciplinary action as dismissal and refer-
ral for investigation and/or prosecution by appropriate law enforcement agencies.

DRUG TESTING

Routine drug testing is not permitted; however, if there is reasonable suspicion
that a specific individual is in violation of this policy, that person may be required to
undergo testing as a condition of continued enrollment as a student. This does not
preclude the College, at its discretion, from conducting random drug testing programs
for students who might be participating in athletic activities conducted or sponsored
by the College.

Student Right-to-Know and
Campus Security Policies

In compliance with the provisions of Public Laws 101-542 and 102-26, Northern has
established policies governing the availability of information concerning graduation
rates and campus security.

GRADUATION RATES

Northern will produce and make readily available, upon request, to current students
and to each prospective student enrolling or entering into any financial obligation
with Northern, the completion/graduation rate and transfer rate of certificate or
degree-seeking, full-time undergraduate students. Specific questions concerning this
policy should be directed to the Director of Institutional Research at 505.747.2118.
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CAMPUS SECURITY

All students, faculty, and staff are to report to the Director of Campus Security
any criminal activity occurring within the campus facilities or during any college-
sponsored activity. No type of criminal activity within the campus or during college
activities will be tolerated.

Under the terms of the law, in September of each year the College prepares, pub-
lishes, and distributes an annual Campus Safety and Security Report, which is available
upon request to current students and employees, and to any applicant for enrollment
or employment.

Inaddition, Section 485(f)(1) of the Higher Education Act of 1965 (20 USC 1092(f)
(1) requires that the College notify the campus community how to obtain information
provided by the state under the Violent Crime Control and Law Enforcement Act of
1994 (42 USC 14071(j))* concerning registered sex offenders. For our area, this infor-
mation can be obtained from the New Mexico Department of Public Safety website
(www.nmsexoffender.com).

Specific questions concerning this policy should be directed to the Dean of Student
Services.

* Commonly referred to as the Megan Act.
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